
 

 

 

jktLFkku yksd lsok vk;ksx] vtesj ¼jkt-½ 

foLr̀r vkosnu lg ifjfujh{kk izi= vkWuykbu Hkjus dh izfØ;k gsrq vH;fFkZ;ksa ds fy, 

fn’kk funsZ’k ¼“Instructions Regarding Detailed Application Form” esa 

mYysf[kr fu;eksa ds vuqlkj½ 

fo’ks"k uksV % vk;ksx }kjk foLrr̀ vkosnu lg ifjfujh{kk izi= Hkjus dh nj 50@& ¼lsok 'kqYd 

vfrfjDr½ fu/kkZfjr dh gqbZ gSaA vH;fFkZ;ksa dh lqfo/kk gsrq vkWuykbu foLrr̀ vkosnu lg ifjfujh{kk izi= 

Hkjus dh izfØ;k ;gk¡ of.kZr gSA vH;FkhZ loZizFke bu fn'kk&funsZ'kksa dk ikyu djsa rkfd mUgsa Hkjrs le; 

dksbZ leL;k u gksA 

Special Note: The Commission has fixed Rs. 50/- (Service Charges Extra) for submitting 

Detailed Application form cum Scrutiny. For the ease of candidates, the following Online 

Detailed Application form cum ScrutinySubmission process has been described herewith. 

Candidates are suggested to first follow this document so that they won’t face any 

difficulties during applying. 

 

&&&&&vkWuykbZu foLr̀r vkosnu lg ifjfujh{kk izi= Hkjus dh izfØ;k&&&&&&& 

1. SSOls ykWfxu@Login with SSO 

vH;FkhZ vkWuykbu foLr̀r vkosnu Hkjus ds fy, ,l,lvks iksVZy ¼https://sso.rajasthan.gov.in½ ij 

tkdj ykWfxu djsaA 

To fill detailed form of any particular recruitment, candidate need to login on 

https://sso.rajasthan.gov.in/signin  and enter their credentials and click on login button. 

 

Fig1: SSO Login 

https://sso.rajasthan.gov.in/signin
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SSO MS'kcksMZ ds varxZr vH;FkhZ “Recruitment Portal” ,Iyhds'ku ij fDyd djsaA 

Under the SSO Dashboard, candidates can click on “Recruitment Portal” Application which is 

present under G2C section. 

 

Fig 2: Selection of Recruitment Portal 

 

fjØ:VesaV iksVZy ds varxZr “My Recruitment”cVu iznf'kZr gksxkA vH;FkhZ bl ij fdYd djsaA 

Under the Recruitment Portal, “My Recruitment” tab will be shown. Candidates can click on this 

button

 

Fig 3: Recruitment Portal (Home) 

 

 

 

vH;FkhZ My Recruitment 

cVu ij fDyd djsaA 

Candidates can click on 

My Recruitment button. 
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vH;FkhZ “My recruitment” ij fDyd djsaA “My recruitment” ds vUrxZr “Detailed Form cum 

scrutiny” ij fDyd djsaA 

My Recruitment: Candidate needs to click on my recruitment. Under “My recruitment”, 

Candidate needs to click on “Detailed Form cum scrutiny” link. 

 

Fig 4: My Recruitment 

 

 

“Detailed Form cum scrutiny” ij fDyd djus ds i'pkr “Start date, End date” ,oa “Apply Now” 

cVu iznf’kZr gksaxsA blds vUrxZr vH;FkhZ pkgh xbZ ijh{kk ds lEeq[k iznf’kZr “Apply Now” cVu ij 

fDyd djsaA 

Detailed Form cum Scrutiny: On click on detailed form cum scrutiny, below mention page will 

open with recruitment name, “Start date, End date” and “Apply Now” button, candidate need to 

click on Apply Now button to fill detailed form. 

vH;FkhZ Detailed Form cum 

Scrutiny cVu ij fDyd djsaA 

Candidates can click on Detailed 

Form cum Scrutiny button. 
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Fig 5: Detailed Form cum Scrutiny 

 

“Apply Now” cVu ij fDyd djus ij nks i‚ivi foUMks iznf’kZr gksxhA igys i‚ivi esa nks lans'k 

çnf'kZr gksaxs] vH;FkhZ dks ml funZs'k dks i<+uk gksxk vkSj psd c‚Dl cVu ij fDyd djuk gksxk vkSj 

fQj “OK” cVu ij fDyd djuk gksxkA vksds cVu ij fDyd djus ds ckn fQj ls ,d i‚ivi 

çnf'kZr gksxk ftlesa fyad dk mYys[k gksxk] vH;FkhZ dks fyad ij fDyd djuk gksxk] tks vH;FkhZ dks 

funZs'k i"̀B ij iqufuZnZsf'kr djsxkA psd c‚Dl ij fDyd djus ds ckn vH;FkhZ dks lHkh funZs'kksa dks i<+us 

vkSj “OK” cVu ij fDyd djsaA 

Apply Now: On click on apply now button two pop will be open. In first pop up two messages 

will be displayed, candidate need to read that instruction and click on check box button and then 

click on Ok button. After click on Ok button again a pop up will be displayed with link mention 

on it, candidate need to click on link, which will redirect candidate to instructions page. 

Candidate needs to read all instructions and click on “OK” button after click on check box.  

 

Fig 6: Pop-Up (First) 

vH;FkhZ ftl ijh{kk gsrw foLrr̀ 

vkosnu i= Hkjuk pkgrs gksa] mldss 

le{k“Apply now”ij fDyd djsaA 
Candidates can click on corresponding 

“Apply now” button for the 

recruitment he/she want for Detailed 

form submission. 
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Fig 7: Pop-Up (Second) 

 

Basic Details: ì"B ij] “in dksM@Øe la[;k”] “LFkkbZ irk” ,oa “tUe LFkku” dks NksM+dj leLr 

MsVk vkosnu Q‚eZ ls çkIr fd;k tkrk gSA vH;FkhZ mu fcUnqvksa dks ifjofrZr dj ldrs gSa tks fd 

rRle; osclkbZV ij ifjofrZr djus ;ksX; gSa] ftlesa vH;FkhZ dk uke ¼fganh esa½] vH;FkhZ ds firk dk uke 

¼fganh esa½] vH;FkhZ dh ekrk dk uke ¼fganh esa½] cPpksa ds fooj.k ds lkFk cPpksa dh la[;k vkfn 'kkfey 

gSaA mDr ds vfrfjDr vU; fooj.kksa dks vH;FkhZ ifjofrZr ugha dj ldrs gSaA 

Basic Details: On basic details page all data are fetched from application form except “in 

dksM@Øe la[;k”, “LFkkbZ irk” and “tUe LFkku”. Candidate can edit fields which are enable to 

edit which includes candidate’s name (Hindi), Father name (Hindi), Mother name (Hindi), 

number of child with details etc. Rest other fields are disabled and candidate not able to edit 

them. 
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Fig 8: Basic Details 
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;ksX;rk fooj.k ì"B ij vH;FkhZ viuh lHkh ;ksX;rk fooj.kksa dks Hkjsa vkSj tks fooj.k vH;FkhZ }kjk 

vkWuykbu vkonsu djrs le; ¼ftlesa ekè;fed vkSj mPp ekè;fed fooj.k 'kkfey gSa½ Hkjs x;s Fks os 

bl i"̀B ij iznf’kZr gksrs gSaA fdlh fooj.k esa la’kks/ku djus ds fy, vH;FkhZ psd c‚Dl cVu ij fDyd 

djsaA “f'k{kk lEcU/kh çek.k i=” ds vUrxZr psd ckWDl cVu dks fDyd dj vH;Fkh Z fMxzh dk uke Hkjsa 

,oa blls lEcaf/kr nLrkost dks MkmuyksM djus ds fy, “Sample” cVu ij fDyd djsaA 

Qualification Details: On qualification details page candidate fill all their qualifications details 

and details which are filled by candidate at the time of filling of application form (Which 

includes secondary and senior secondary details) are predefined on this page. To fill details on 

this page candidate, need to click on check box button to enable any fields. Under “f'k{kk lEcUèkh 

çek.k i=” candidate need to click on check box button and enter name of the degree according to 

field and click on sample button to download document for the same. 
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Fig 9: Qualification Details 

vuqHko fooj.k ì"B ij vH;FkhZ vius lHkh vuqHkoksa dk fooj.k HkjsaA vH;FkhZ ;fn “in gsrq vko';d 

vuqHko çek.k ¼;fn mä in gsrq foKfIr esa dksbZ vuqHko vko';d gks½” vuqHko tksMuk pkgrss gS rks lHkh 

vko';d fooj.k Hkjus ds ckn “Add” cVu ij fDyd djsaA “vfrfjä foLr̀r lwpuk] in NksM+us dh 

fnukad” fooj.k Hkjuk vko’;d ugha gSA bl i"̀B ij 'ks"k izfof"V;k¡ Hkjus ds fy, vH;FkhZ dks “Check 

Box” cVu ij fDyd djuk gksxkA 
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Experience Details: On experience details page candidate fill all their experience details. In 

experience details if candidate wants to add more details on “in gsrq vko';d vuqHko çek.k ¼;fn 

mä in gsrq foKfIr esa dksbZ vuqHko vko';d gks½” then candidate click on add button after filling 

all required details. In “vfrfjä foLrr̀ lwpuk] in NksM+us dh fnukad” is non-mandatory fields. To 

fill rest fields on this page, candidate needs to click on check box button to enable particular 

fields. 

 

Fig 9: Experience Details 
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“Identification & Enclosure” ì"B ij vH;FkhZ uohure QksVks ,oa gLrk{kj viyksM djsaA 

Identification & Enclosure: On “Identification & Enclosure” page candidate need to upload 

there latest photo and signature. 

 

 

Fig 10: Identification & Enclosure 

 

 

 

 

 

“Applicant Check-List” i"̀B ij vH;FkhZ viuh vko';drk ds vuqlkj psd c‚Dl vkSj jsfM;ks cVu dk 

p;u djsa vkSj vko';drk ds vuqlkj vk;q Hkh ntZ djsaA vH;FkhZ lHkh jsfM;ks cVu dks vp;fur djus 

ds fy, “Clear” cVu ij fDyd djsaA 

Applicant Check-List: On Applicant Check-List page candidate select particular check box and 

radio button according to their requirement and also enter age as per requirement. Candidate can 

click on “Clear” button to de-select all radio button of particular section. 
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Fig 11: Applicant Check-List 
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vH;FkhZ ;ksX;rk nLrkost+ i"̀B ij “issue number and issue date” dk bUnzkt dj vko';d nLrkost 

viyksM dj ldrs gSaA lHkh nLrkost viyksM djuk vfuok;Z ugha gSaA 

Qualification Documents: On Qualification Documents page candidate can upload there 

required documents by entering their issue number and issue date. All documents are non-

mandatory. 

 

 

Fig 12: Qualification Documents 

 

fo’ks"k uksV % 'kS{kf.kd&iz'kS{kf.kd nLrkostksa esa ,sls nLrkost ftlesa ,d ls vf/kd i`̀"B gSa] mu leLr 

nLrkostksa dks vkWuykbu viyksM djrs le; ,d gh lexz ,dhdr̀ ¼Combine multiple Documents 

in Single PDF½ Qkby cukdj viyksM fd;k tkuk lqfu’kfpÙk djsaA  
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“Preference” ¼;fn ykxw gks rks½ i`"B ij vH;FkhZ foHkkxksa dh ojh;rk Øe bUnzkt djsaA vH;FkhZ ojh;rk 

nksgjk, fcuk fof'k"V :i ls foHkkxksa dh ojh;rk HkjsaA 

Preference (If Applicable): On Preference page candidate provide preference by entering 

preference value against particular department. Candidate need to give preference to department 

uniquely that is no preference should be repeated for particular section with correct order. 

 

Fig 13: Preference 
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“Next” cVu ij fDyd dj vH;FkhZ vius vkosnu dk iwokZZoyksdu dj ldrs gSaA iwokZoyksdu esa vkosnu 

esa Hkjs gq, lHkh fooj.k 'kkfey gSaA iwokZoyksdu ds var esa “Final Submit” vkSj “update” cVu gSA 

vH;FkhZ vius vkosnu dks “update” cVu ij fDyd dj viMsV dj ldrs gSaA “Final Submit” cVu ij 

fDyd djus ds i'pkr vH;FkhZ viuk vkosnu viMsV ugha dj ldrs gSaA vH;FkhZ ds “Final Submit” 

cVu ij fDyd djus ds i'pkr~ “Pay Fee” cVu iznf’kZr gksxkA bl cVu dks fDyd djus ij vH;FkhZ 

Hkqxrku laca/kh i"̀B ij vxzsf’kr gksaxsaA lQyrkiwoZd Hkqxrku ds i'kpkÙk ,d “PDF” tujsV gksxh ftls 

vH;FkhZ “Download Scrutiny PDF” cVu ij fDyd dj MkmuyksM dj ldrs gSaA 

&&&&% fo’sk"k uksV %&&&& 

;fn vH;FkhZ@bZ&fe= fd;ksLd ds cSad [kkrs@okySV ls Hkqxrku jkf’k dV tkrh rFkk fdlh 

dkj.ko’k Hkqxrku izfØ;k foQy gks tk;s] rks ,slh fLFkfr esa vH;FkhZ@bZ&fe= fd;ksLd 

vkosnu iwokZoyksdu okys i`"B ij “Verify” cVu dks fDyd dj Hkqxrku dh fLFkfr dk 

irk yxk ldrs gSaA 

Application Preview: An application preview will be open on click on next button. The preview 

of application contains all filled details. At the end of preview two button will be available that is 

final submit and other is update button. Candidate can update their application on click on update 

button. After clicking on Final submit button candidate can’t update their detailed form. Once 

candidate click on final submit button, a pay fee button will generate and this button will redirect 

candidate to payment gateway page. And after payment a PDF will generate for candidate which 

He/ She can download on click on “Download Scrutiny PDF” button. 

 

------: SPECIAL NOTE :----- 

If due to some reason the fee amount is deducted from Candidate’s/Emitra Kiosk’s 

Bank/Wallet Account and payment fails, then the Candidate/Kiosk can verify the 

transaction by clicking on “Verify” Button. 
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Fig 14: Application Preview 
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Hkqxrku ds ckn foLr̀r Q‚eZ dk ,d ihMh,Q rS;kj fd;k x;k gSA mlh dks MkmuyksM djus ds fy, 

vH;FkhZ dks “Download Scrutiny PDF” cVu ij fDyd djuk gksxkA 

Download Scrutiny PDF: After payment a PDF of detailed form has been generated. Candidate 

need to click on “Download Scrutiny PDF” button to download the same. 

 

Fig 15: Download Scrutiny PDF 

 

 

 

 

uksV%& vH;FkhZ dkss vkWuykbu vkifÙk ntZ djus esa fdlh Hkh izdkj dh leL;k gsrq vk;ksx ds iksVZy 

(https://rpsc.rajasthan.gov.in) ij “Contact Us” esa miyC/k nwjHkk"k uEcj rFkk QhMcSd bZ&esy 

}kjk lEidZ dj ldrs gaSA vH;FkhZ rduhdh leL;k gsrw recruitmenthelpdesk@rajasthan.gov.in 

ij bZ&esy dj lEidZ djsaA 

https://rpsc.rajasthan.gov.in/
mailto:recruitmenthelpdesk@rajasthan.gov.in

