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APPENDIX-VII

Proforma prescribed for furnishing particulars of the disciplinary cases

referred to the Commission for their advice

S.No. | Content Enclosure
No./ Flag
1. Name of the Delinquent Officer
2. Whether confirmed in the service
3. Post Held:
(a) Designation
(b) Scale of pay
4, Date of birth
5. Date of joining Govt. Service
6. Date when due to retire
7. Amount of monthly pension admissible/sanctioned
(This information is required only in respect of cases of recovery from or
withholding of pension)
8. (a) Appointing Authority
(b) Punishing Authority
(c) Appellate Authority
9. Whether the Departmental Enquiry, if required under the Rules has been held
10. | Name and designation of the enquiry officer
11. | Whether all the relevant documents, in original particularly the following are
made available in the record sent to the Commission:
(A) | Inthe case of original enquiries the following documents:

(a) Report of the preliminary enquiry if any, conducted against the delinquent
officer

(b) Suspension order, if any

(c) Charge-sheet alongwith the statement of allegations

(d) Reply of the delinquent officer to the charge sheet and statement of
allegations.

(e) Record of the departmental enquiry, if any

(f) Report of the Enquiry Officer

(g) Show cause notice

(h) Reply of the delinquent officer to the show cause notice

(i) Documents exhibited during the course of enquiry.

(j) Statements of defence and prosecution witnesses recorded during the
course of enquiry.

(k) Any other documents relevant to the enquiry

(B)

In case of appeal/revision/review

In addition to the documents specified under (A), the following:

(a) order of the punishing authority

(b) Appeal/Revision/Review if any of the delinquent officer

(c) Comments on the Appeal/Review/Revision as required under the Rajasthan
Civil Services (C.C.A.) Rules.
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APPENDIX-VIII

List of important documents required to be flagged in the disciplinary appeal

cases
S.No. | Content Enclosure No./
Flag

1. Preliminary Enquiry Report

2. Complaint

3. Suspension order

4, Order of subsistence allowance

5. Charge sheet

6. Statement of allegations

7. Reply to the charge sheet

8. Order appointing Enquiry Officer

9. Order appointing Departmental Representative

10. | Order appointing Defence Council

11. | Statements recorded in preliminary enquiry, if any

12. | Statements recorded in Departmental enquiry

13. | Written statement of delinquent official/officer

14. | Statements of defence witnesses

15. | Opportunity given to delinquent official/officer

16. | Prosecution exhibits

17. | Defence exhibits

18. | Cross questions with delinquent officer

19. | Written statements of Departmental Representative, if any

20. | Additional charge given, if any

21. Enquiry Report

22. | Agreement or disagreement note of disciplinary authority with respect to
each charge mentioned in the Enquiry Report

23. | Show cause notice under Art.311 (2) of the Constitution

24. | Representation in reply to the show cause notice submitted by the delinquent
officer

25. | Copy of enquiry report or disagreement note supplied to the delinquent
officer with the show cause notice or not

26. | Punishment given by disciplinary authority.

27. | Appeal preferred by delinquent officer.

28. | Comments offered by disciplinary authority on the points raised by the

delinquent officer.
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