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SYLLABUS FOR THE POST OF   
LOWER DIVISION CLERK 

 
PHASE – I 

PAPER – II (GENERAL HINDI & ENGLISH) 
 

lkekU; fgUnh  
 

• Lkaf/k vkSj laf/k foPNsn A  

• Lkkekfld inksa dh jpuk vkSj lekl&foxzg A  

• milxZ A  

• izR;; A  

• Ik;kZ;okph 'kCn A  

• foijhrkFkZd ¼foykse½ 'kCn A  

• vusdkFkZd 'kCn A  

• 'kCn & ;qXe A  

• laKk 'kCnksa ls fo’ks"k.k cukuk A  

• 'kCn & 'kqf) % v’kq) 'kCnksa dk 'kq)hdj.k vkSj 'kCnxr v’kqf) dk dkj.k A  

• okD; & 'kqf) % v’kq) okD;ksa dk 'kq)hdj.k vkSj okD;xr v’kqf) dk dkj.k A  

• okP; % drZòkP;] deZokP; vkSj HkkookP; iz;ksx A  

• fØ;k % ldeZd] vdeZd vkSj iwoZdkfyd fØ;k,¡ A  

• okD;ka’k ds fy, ,d lkFkZd 'kCn A  

• eqgkojs vkSj yksdksfDr;k¡ A  

• v¡xjsth ds ikfjHkkf"kd ¼rduhdh½ 'kCnksa ds lekukFkZd fgUnh 'kCn A  

• ljy] la;qä vkSj feJ v¡xjsth okD;ksa dk fgUnh esa :IkkUrj.k vkSj fgUnh okD;ksa dk v¡xjsth 
esa :ikUrj.k A  

• dk;kZy;h i=ksa ls lEcfU/kr Kku A  

 
 
 
 



 
GENERAL ENGLISH : 
 

• Tenses/Sequence of Tenses. 
• Voice : Active and Passive.  
• Narration : Direct and Indirect.  
• Transformation of Sentences : Assertive to Negative, Interrogative, Exclamatory and vice-versa. 
• Use of Articles and Determiners. 
• Use of Prepositions.  
• Translation of Simple (Ordinary/Common) Sentences from Hindi to English and vice-versa. 
• Correction of sentences including subject, Verb, Agreement, Degrees of Adjectives, Connectives 

and words wrongly used.  
• Glossary of official, Technical Terms (with their Hindi Versions). 
• Synonyms. 
• Antonyms. 
• One word substitution. 
• Forming new words by using prefixes and suffixes.  
• Confusable words.  
• Comprehension of a given passage.  
• Knowledge of writing letters : Official, Demi Official, Circulars and Notices, Tenders.  

 
 
 

***** 
 

Pattern of Question Papers : 
1 Objective Type Question Paper. 
2 Maximum Marks : 100 
3 Number of Questions : 150 (75 Questions Gen. Hindi & 75 Questions Gen. English) 
4 Duration of Paper : Three Hours. 
5 All Questions carry equal marks. 
6 There will be Negative Marking.  

 
***** 

 
 


