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One Time Registration based Online Application Submission
process with guidelines for candidates
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NOTE: For the facility of candidates, the following OTR based Online Application/Edit
Process with e-Mitra/CSC/Online payment mechanism has been described herewith.
Candidates are suggested to follow the document so that they don’t have to face any
difficulties during applying.

1. SSO F HTEIW ¥ U{ 10T T¥aT A is/Registration or Login with SSO

FErAT AT A= F7 & o0 https://sso.rajasthan.gov.in T STHT AR FT Th Bl
T2 srerfT =8 T 9T 98 § Usiiahd dgl & df & “Register” a0 9¥ s w7 @&@F &l 7 ™
el § | =99 T IS FT Ghd gl TSHFd HLd & TATa e AR 98 9% &5 & SSO

ID TIT ITEEE IR FX AR F Tahd gl =T swgarg derdt & a7 SSO
Dashboardwafsta grm
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https://sso.rajasthan.gov.in/

Candidate can login into https://sso.rajasthan.gov.in for Applying Online. If a candidate
is not registered on SSO, then he/she can click on "Register" button and choose

available options. After registering, Candidate can enter their SSO ID and password in

order to login and after that SSO dashboard in front of them.

m UDHYOG  GOVT. EMPLOYEE

Please select an option to register :-

Forgot 850107 Usemame?

g’\g Bhamashah ID (Only for Citizens)

Forgot Password?

A\ Aadhaar ID (UID) (Only for Citizens)

ATHTT

o~ n Facebook (Citizens- Limited App Access)

@ Google (Citizens- Limited App Access)

CAMCEL

&4 REGISTER LOGIN

Q HELPDESK (FOR ALL §50 APPLICATIONS) MNEXT CANCEL

Figure 1: SSO Home Page with Register Option

Figure 2: SSO Dashboard
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https://sso.rajasthan.gov.in/

SSO Dashboard # siaa sr+7fT “Recruitment Portal” TT FT I99 F¥ Hhd §I3H UT 9T
T e o aTg Tt T A <7 T BhiA 9T JuTuT TRAT Sar g, TeAs e & v id i
T “My Applications”, “Notifications” T “Ongoing Recruitments” J=f<fa g

Under the SSO Dashboard Candidate can select the “Recruitment Portal” App. After

clicking on this app, candidates will be redirected to the following screen. Under the
Recruitment Portal dashboard, three sections namely, My Applications”, “Notifications”

TaT “Ongoing Recruitments” are displayed.

Dashboard Hi, TEST EXAM -

My Applications Motifications Ongoing Recruitment

Na lafaam adan sailabla M Iafem ation Availak Agriculturs naw- 2006

sitm ant of Pollutlen Contral Boan:

Reacs uitm aat-1l
Bpply R

Special Soostable Rearuitment 2006 Lo T,
Bppl Ko

Figure 3: Recruitment Portal Dashboard

T3 Terff TS AT HT FHATL g 9T 394 7@ § SSO qrea a2 Ffes= SSO ID =1
IStiehd ¥ @l gUud Gt SSO ID FT & FedAT ATgdT &, al 39 a7 = foewed sweqa
2T & Torereh stavia sTvrefT T =1er 2+t SSO ID & 7t SSO ID & TTaHT FiT Tahd &l T3]
TH 2 TAYIH 39 SSO T U AT T SSO ID RHar et grf

If the candidate is a Rajasthan Govt. Employee and the candidate have earlier

registered with Citizen SSO ID and wants to apply through a Govt. ID, then the following
option comes where the Candidate can move his/her data from Old SSO ID to new SSO
ID. But for this, candidates have to first disable his/her previous existing citizen SSO ID
on SSO Portal.
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Your inactive Old 550 ID is . Do you want to
mowve your data from Old S50 ID to New 550 ID
?

Yes

Figure 4: Option for Migrating Data from Old SSO ID to new SSO ID

TgI T Iocr@w 1T g 1o AT GIT a4 212/ Toreee (OTR) TG H FaATT | AT ATdad

AT BT ST 81 SAeTe ead w3 § @ ARAT w7 a9 2reH TS TR a0
AfaTd g1 7z 5T OTR e aamy foAT steredT foret ot fasimaer gq Atqere srees ed
T TIATH FAT & af OTR IIRIEA a9 gq U T9eT Ha Feiefaq grm afs Seear

AT TR T FL AT 8 ATl THHLT SFTATH AfeId 8, AT Teel YT o {7 o &7 |
OTR JTHTEe AT & forT s7wrff One Time Registration 2w 9% fF® #<l

It is to be mentioned here that at present online applications are invited by the

Commission through One Time Registration (OTR) method. Before applying online, it is
mandatory for the candidate to create an OTR profile. If a candidate tries to apply online
for any advertisement without creating OTR profile, a popup message will be displayed
to create OTR profile. If Candidate has generated OTR profile but One Time payment is
pending, then Portal will prompt for payment. Candidate can click on One Time

Registration button to generate OTR Profile.

Page 4 of 29



WY state Recruitment Portal

o)

Mome My Recruitment Gt Admit Card Back to 550 P —— )
Dashboard Rarh Hi.,X}GGCXXX v
My Applications Notifications Ongoing Recruitment
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Figure 5:Recruitment Portal (Home)

Disclaimer

Please update details on One Time Registration page of recruitment portal profile

Okay Cancel

recruitment.rajasthan.gov.in says

Flease do Payment at Update Frofile on One Time Registration First.

Figure 6: OTR Profile Update and Payment Pending Popup
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2. One Time Registration (OTR):

Tt AT OTR SRS Fl HEAT: T4 (03) T & AL THaT &

1. SHTHT (Faet TSTEATH TT F ALATIAT F foroats Suersy 21 av)
2. Y UF (TS I 2T V)
3. TH UH A7 (SSO) THIEH & HTeAT |

2.1.1 af sremeft oo Rawh sl & T g &1 999 #3ar § U9 ST 919 STesham
T&aT AreremeTe Acknowledgement sTsET § / If candidate select Yes for Rajasthan
resident candidate and Candidates have JanAadhaar Number/ Acknowledgement ID:
T et e | "aferd g fiY 39 919 99 41 / Acknowledgement 3TEET & dT “F#1
AT TS At et g7 & o gf 999 ux, /= & T2 S6iF g Suatt| srerefT &7 Fad
SHETETE / Acknowledgement STSET &7 &< i A9THAT & T Fetch data e« o< &F®
FIA UT, SH HGET & T FIA 6 (o0 T T AT GATIoHeh o0 STeqAqT Al AT qaT
FATH FT AFLTFHAT g AT FAT TET AT T FI9 FA o a7 T¥74T F send OTP 21 9%
foFeTeh AT ST ST SET o S Bt sietdT a7 fEa<ont &y |carad wear g o syereff &
19, SR fatr, R, fOar 1 99, SErea 99 67 SHA seet (Te T < qee haT
TAT §) ATHA g, HTer ST St | A7 {70 S0 3T 70T F7 Far verify OTR ded 9
o AT RN FIAT A9 3 (o A AT 9T THA Asel AINE Agl &, af aedl &ir
THUHAT TTETEA T TH JITH FLA 0l AATHAT g, THUHAT TR foish F THA ITH F< I¢ {Frah
ERy

If candidate belongs to Rajasthan and have JanAadhaar/Acknowledgement ID then on

selecting Yes for “Are you Rajasthan resident candidate”, below mentioned screen will
open. Candidate just need to enter JanAadhaar/Acknowledgement I.D and on click on
fetch data button, a pop up will be open to select member for which candidate need to
create OTR number and after selecting particular member I.D candidate need to click
on send OTP button and as soon as OTP get verified all details which includes
candidate name, Date of birth, gender, father name, mobile nhumber and Email I.D(If
updated on JanAadhaar) will be directly fetched from JanAadhaar I.D and candidate just

need to click on verify OTR button to generate OTR number. Please note that if email ID
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not present on JanAadhaar than candidate need to get the same from SSO profile by

click on Get Email from SSO profile link.

' One Time Registration

Enter Janaadhar/Acknowledgement ID* inaadhar Member 1D Aadhar Number®

e Reset TOCCOUTCUT pEaiibiasiiiisaiid

Landifate Name =Enaer rather Name

AR RAANR, Vale Fema Others CODDOCCDDONTT

Brile Mumber Email® Get Email from S50 profile

AAEXXAAAXEAAEREY B pitthiidibastihistibndthhingtd

verify OTR

Figure 7 : Candidates belongs to Rajasthan & have JanAadhaar/Acknowledgement ID

JANAADHAR DETAILS (JANAADHAR/ACKNOWLEDGEMENT ID: 5121136717)

Figure 8: JanAadhaar Details Member Selection Popup

2.1.2 sepff oI | |@dfga § S S 91 SeTe ssSt g/Candidates belong to
Rajasthan and have Aadhaar ID

I FerdT TS & Gataa g AT SH I AT Al &, ar "FAT 3T e & Hardt
FerdT 8" % o0 g7 &1 =199 i3 u%, Feefl &l "9 qT9 A1 / qradl Aesl 95l 8" 6aer
fe@Te ATer = qtF 9T oA FHAT gl ST Ao Sfedterd Shid ger ST, vt & sram
HEAT a1 AT gRIT 3T send OTP aeq u¥ faas FeAT NI 3fiT S| g1 AT qearad gr
STTOSTT, STerdT &7 1w, =9 fatey, foRT s foar =1 9 (afs Sustsyr gn) |ted a4t fFawor srame
ATSST | ITH TRU STUST 3% srerefT &7 haet HIaTed qa< 3l SH AT ST 91 HLAT T 3% e
AT Fa¥ IcT F & o7 verify OTR Fed % faeh AT gl FIAT 419 & o Fearad
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ALTAT 9T TFTd 2T | gl AT 7 THUHSA TS F SHA ITH FA & (o0 THuasy
TIRTee fofidh & SHA ITH &Y 9¥ 3 Har gl

If candidate belongs to Rajasthan and have Aadhaar ID then on selecting Yes for “Are
you Rajasthan resident candidate”, candidate need to click on check box showing
message ‘| don’t have JanAadhaar/Acknowledgement ID” and below mentioned screen
will open, candidate need to enter Aadhaar number and click on send OTP button and
as soon as OTP get verified all details which includes candidate name, Date of birth,
gender and father name(Ilf available), will be directly fetched from Aadhaar ID and
candidate just need to enter mobile number and email ID and then click on verify OTR
button to generate OTR number. Please note that before click on verify OTR candidate

need to get the email from SSO profile by click on Get Email from SSO profile link.

w One Time Registration

= Yes COCOOOOUUCCCETON,

| Want to Fetch data form Aadhar | ¥Want to Fetch data from 550 profile

RRCCCETOOE Male Female Ithers TOCCOOCUUCO0

RO TOCCXX LR EL=siii.ciii.<iiil gy

Verify OTR

Figure 9: Candidates belongs to Rajasthan and have Aadhaar ID

2.1.3 svff Toere & wefiT g ok S T ST et o) e s Agl
g/Candidates belongs to Rajasthan and don't have JanAadhaar and Aadhaar ID: 7T
FEAT TSI & FaA(ad g AT I6eh T AT ATS ST ST AT Ae Sl Agl g, ar "FT o
TrTEd T [Raret sreeff g % e g7 99 %, srvgefi &7 =& aiaq ux O FeAT g o
Haor T ST 72T SR WY 9TE ST/ radt qal g Y WY 9T Y el o Y #d H
A= Sfoatera = gar ST, s seafaa gz o=, avreft 1 am, s f[f, O, Jerea
A 3T SHA et (A SSO WIHEH U Iqs) Hier SSO WIHTee & JTH it SATUT T&T
FErAT FT et TOdT T T AL 6T T8 g, T THUHA TEET § THA ITH %2, Get Email
from SSO profile 7% & F 3lIT AT Fl ATTITHAT & ATHATE T[T TEATAS ATATE FL
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Ferefl gy AraTEe AT FeATI g1 fHar ST FRA 7 AT w9 8 are, [@aer #iy
ST |OTTEd F &l QAT Agl &l STuI| Soere /U ST aTel gearast ATedfiT a1 JoHaet
THTOT 9 & i (AT41E, 99, STEfET A28 a1 Iaardr 9891 97) § § TF AT THT0 g

If candidate belongs to Rajasthan and does not have JanAadhaar ID and Aadhaar ID
then on selecting Yes for “Are you Rajasthan resident candidate”, candidate need to
click on check box showing message “I don't have JanAadhaar/Acknowledgement ID”
and “l don’t have Aadhaar” and finally below mentioned screen will open, and on
mentioned page, candidate name, Date of birth, gender, mobile number and email ID (If
available on SSO profile) will be directly fetched from SSO profile. Here candidate just
need to fill father name, and get email from SSO profile by click on Get Email from SSO
profile link and upload supporting documents as per requirement of OTR. Once the
details have been submitted and verified by mobile OTP verification by candidate, the
details will be not allow editing any more. The documents are to be uploaded are
Secondary or equivalent Certificate and one of the ID proofs out of (Aadhaar, Pan

details, Driving License or Voter Id).

- I_ W ant to FEt_l: h |:|_§|1:E|_ frl:}_m_.SSD Profi I_E_

\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\

Figure 10: Candidates belongs to Rajasthan & don’t have JanAadhaar and Aadhaar ID
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2.2.1 FfT vt Torea [l srrff & forg 8t &1 999 3T § uF srweft oo
e e gl & S S UTH ST sl g / If candidate select No for Rajasthan resident

and Candidates not belong to Rajasthan and have Aadhaar ID: {3 srsfT & U SMeTe
ATSST & AT “FAT T ToTed T Farelt srereft €7 % forg 98t &1 =29 A 9y, /9 & T 6
GA ATUIHN| STeTfT FT A FGC TS FEAT 2T 3 send OTP e 9% fFe izAT g 3w
ST BT ST FeaTiad gf oI g feawer oed srereft &1 aW, s [t o s foar &1
ATH (T I gT) ATHA &, T AT et F TTH FhU IO 2 A¥rAT & 99 T&d ©
qrETed A€ AT SHA ATSST a7 HLA o (o0 ST [T AEAT 7 AL FeA & @0 verify

OTR ¥ e UX [ FeAT gNIT | 94T 419 & T verify OTR U% &sh &ed | Tgol sraeff
T THUEAT TR F TH ITH FLd & o0 T RS ofh T SHA ITH F < [Feqeh AT
2T

If candidate have Aadhaar ID then on selecting No for “Are you Rajasthan resident

candidate”, below mentioned screen will open. Candidate need to enter Aadhaar
number and click on send OTP button and as soon as OTP get verified all details which
includes candidate name, Date of birth, gender and father name (If available), will be
directly fetched from Aadhaar |.D and candidate just need to enter mobile number and
email ID and then click on verify OTR button to generate OTR number. Please note that
before click on verify OTR candidate need to get the same from SSO profile by click on

Get Email from SSO profile link.
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W One Time Registration

EREREE RS R

| Want to Fetch Details From 550 profile

LTI, M e Othe fraiiieiiinnaniid

AN KR e T OO,

verify OTR

Figure 11: Candidates not belongs to Rajasthan and have Aadhaar ID

2.2.2 vt T & GEtUq T8l 8 S S I AU et gt g/Candidates not
belong to Rajasthan and don't have Aadhaar ID: afs 7= & 919 M4 M=l Agl &, al
FAT ATT TISTEATH o (FaTHT TedT 8" F o0 981 &7 949 Fed 97, qTerd 7 "5 979 e
Tel g" der faETa gu =% aied 9T &s FIAT R ST ofq | A= & TS Bhid goril {7
Seataa I8 9%, Av7fl &1 9, 77 Af, 5, Aeed 4697 X S84 el (T g
RIS 9T ITAsY g) HTel THUHSA Shred o Y19 A Sroam agt svwreff &1 e foar &1
ATH 93T #T T&q g, Y UTHUHST AHEd 9 SHA ITH F9 & <0 Get Email from SSO
profile 9% T ¥ ST AT T ATLTHAT % ATHTL TglTh aedras ATATES FHe| Aw AT gy
TrETSo A Feama g1 f3a<or S| F39 3i7 goarioq 39 & 912, @9 &7 6w qurfea
F T ATHIT Al & SITUI(T| ATATS T ST ATeT e Terst ATe e AT THHE THTT I g AT
(LT, U9, STEIET ATSHT AT FARTAT Tg4T19 97) § & UH Ars el THI Bl

If candidate does not have Aadhaar ID then on selecting No for “Are you Rajasthan
resident candidate”, candidate need to click on check box showing message “l don’t
have Aadhaar” and finally below mentioned screen will open and on mentioned page,
candidate name, Date of birth, gender, mobile number and email ID (If available on
SSO profile) will be directly fetched from SSO profile. Here candidate just need to fill
father name, and get email from SSO profile by click on Get Email from SSO profile link
and upload supporting documents as per requirement of OTR. Once the details have

been submitted and verified by mobile OTP verification by candidate, the details will be
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not allow editing any more. The documents are to be uploaded are Secondary or
equivalent Certificate and one of the ID proofs out of (Aadhaar, Pan details, Driving

License or Voter Id).

W e Tiree Regetration

& _I_".".'anttqth_l:h_d_q_:‘:a__f_rl}_l_'n :55C1Fr|:>fi_l_e o

pRiaibiiaiii] s L Cactape ROOCRCOOUOUO

v Get Email From 550 Profile

} prtinnstinnsshnny

a42

Figure 12: Candidates not belongs to Rajasthan and don’t have Aadhaar ID

SUh geifeataal # fegedtad qrasrT “Verify OTR” @ed w2 fFrsh e 92 @rar ST,

STgT ARrAT &7 Sifaw gatie ded 92 & wieeh faeqa [@avor 93 9% Y Fed 6l Aaeamal
BT & ST oGl § ATaTee AT Jeqrae (4t iy AT o St g (T Tr9ery))|

On all above-mentioned cases on click on “Verify OTR” button below mentioned pop up
will be opened, where candidate need to give confirmation on Fetched/filled detailed by
click on final submit button which in turn lead to Mobile OTP verification window

(Second Pop-up).
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(<)
OTP Authentication

Candidate NMame:

Father Mame:

Gender:

Date of Birth:

Final Submit | | Cancel

Figure 13: First Popup

(>
OTP Authentication

Please enter OTP send to your mobile number X}XXXXX983

OTP | |

| werify OTP || Resend OTP || Cancel |

Figure 14: Second Popup

T TT2H TSR AGC: U 1T ASIT AATAT 21 AT % 978 9 2128 TTeee (ST Fa¥
F TqTT U 3T TIT T GraT STuAT| AT 7 307 6 a7 & oI =0 e 997 i1 A1 e
FT AFTITRAT T AT g ST T LT (AT SALTHATAT o6 SATET Thelt ST AT o T Sreae
FT THhd g

One Time Registration Number: Once the OTP gets verified another pop up will be

opened with One Time Registration (OTR) number. Candidate may need to note down
this OTR number for further reference and now candidate can apply for any recruitment

as per their requirements.
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(%)
OTP Authentication

Your details have been saved and your One Time Registration Number is

xxxxxxxxxxxx . MNow You Can Fill Your Application Form.

Figure 15: One Time Registration Number Generation Popup

FOAT &A1 & Toh AT v AT TRt o7 THUHST et g0 9H [6a2ur & A1 ATRISd adT 6l
STATH HXAT g Al A= oA Ted [aur & q79 A+ oA e Shid AT TATIT o 918 Gevil|

Please note that if candidate try to create profile with same details by another SSO Id
then after OTP verification below mentioned screen will be open with below mentioned

details.

(%)
OTP Authentication

Please note that profile with same details already exists in the Recruitment
System with S50 |d X00000K so filling this application form will be treated as
provisional only and this will be verified by concerned department in due course
and once verification made actual status of your application would be informed

to you accordingly for OTR keeping in view that we are allowing you to submit
your application form.
[ | certify that the earlier shown SSO Id where profile already exist with given
details are not belongs to me and if found it is of mine only the concerned

department may reject my candidature.

| Ok | | Cancel |

Figure 16: One Time Registration Number (Duplicate Profile)
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T sregeff 1 @rar g T a8 Sfeafaa taues Taea & o g af 39 98 % Fd & o
= T qad I [oFesh HTAT G (o HIS[ET TR SHE Hafdd Aal g ¥ AT Ja¥ SAe
T o oI 3o e o2 faeren &< ST o = & 2 &6 § faemam 17 § 31 7= 98 cancel 1

e Fxar g ar ag aed 95 93T & (o0 @y 0 UHuEstr Areet f SUART FT Ghdl §
T IHF ITE TgA F SAETAN Fa g ST THUHAT Al AR | AT Iqeqed g IHTAT =T &7
STHT &3 % 9g (@< (9l e TIhisd 9¥ /5@ hiee) Hl IRed § T9se F7 T Srosm
T STt a1 IH THT Torawor A il a9l 7 gl S Fae [ T AT HLAT I

If candidate assumes, he/she is different from mentioned SSO profile then he/she
should click on check box button to giving its confirmation that he/she not belongs to
existing profile and click on OK button to generate OTR number as shown below
mentioned screen or if he/she click on cancel then he/she may use the shown SSO Id to
get in for filling up application form as he/she already having OTR number which will
also available in the SSO ID login. On final submission he/she details (Fields that are
present on recruitment portal profile) will be updated in profile so next time he/she not

required to fill all details and just pay fee and submit application.
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3. THATAF Lo WETAT T AT /Steps for One Time Fee Payment

OTR &% SH¥E g9 & aTE A1+ &f M5 Ghid YT gRIT o7 wrefT i THarii g SIam & o
"Pay Fee" T2 9% faFtsh xaT gl s7e7eff &7 OTR w& ATer W71 | W<t g e smerr g
F sregeff T AT TR AT Agl (AT AT § U e st gy Rt off e gg
AT TRl T T gl

After Generation of OTR number the below screen will be displayed. Now candidate
needs to click on “Pay Fee” button for One Time Payment. Candidate will see his/her

OTR number in Red Color which indicates that One Time Payment has not been done

and he/she can’t apply for any Application of RPSC.

v [Ene Time Registration

Registration No: XXXXXXXXXX

Are You a Rajasthan Resident Candidate*

Yes No
Enter Janaadhar/Acknowledgement ID* Janaadhar Member ID* Aadhar Number*
JOOOOKXXX Update JanAadhar Number XXXXXXXXXXX XXXXXXXXXXXX
Candidate Name* Gender™ Father Name*
YOO XX Male Female Others XXX XXXXX
Date of Birth* Mobile Number* Email*
XXXXXXXX XOOXXXX KXOOOXXXXXXXXXX

Fetch Data Fetch Application Form Pay Fee

Figure 176: One Time Registration Number Generation Screen

“Pay Fee” e WX faa® &ed & waTq, Meferiad aiq-a17 go Sruam swreff 7 "#7 o
TISTETH HaTet STHIEaATE 82" &1 F9= FHTAT g7 | (FT/Aal), TaTer=Ta ol (Srfera/samiera)
TE AT T AT T F e Ao % sreyeff 2" (F1/RN)" | THEATT o TEqHTY AR 2RI |

After clicking on “Pay Fee” button, following Pop-Up will be opened. Candidate has to
select “Are you Rajasthan resident candidate?” (Yes/No), then Category
(RESERVED/UNRESERVED) and “Are you a Specially Abled Category Candidate?”

(Yes/No)” and fee will be applicable accordingly.
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(%)

Are you rajasthan resident _ __
® yes ) No
candidate 7

Select Category [UNRESERVED

Are you a Specially Abled
) Yes ® No
Category Candidate?

UMNRESERWVED [SEMERAL, MBC CREANY, OBC CREANY]

Mo modification are allowed in the mentioned details after the payment of fee_.*'wa?

AT & =16 Jeoiidd [gawo ¥ et o aar &1 Seiy= =1 g |

Pay Fes Cancel

Figure 17: One Time Registration Number Fee Payment Popup

V' One Time Registration

Registration No:XXXXXXXXXX

Are You 3 Rajasthan Resident Candidate®

Yes © No
Candidate Name* Gender® Father Name®
XXXXXXXXX Male © Female  Others S TIRIE
Date of Birth® Mobile Number* Email*
XXXXXXXXX XXXOXXXXXX XXX

Qualification Details*

I T S T T N

Secondary/Equivalent fdaf 45454 2019 Document Testing pdf

Document Details

n Document Type Document Id Proof Submitted For

Aachar 54534 Candidats Name,Father Name, Date of Birth, Gender 12th markshest.pdf

OTR Payment Details

B T Sl ih Gt G T

UNRESERVED Edit

Fetch Application Form  View Receipt

Figure 18: One Time Registration Number Final Page
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FvrfiE-fe e spaw geeit g99ee ww sufua g sreredt/ - e dF/atae
e F AT FT ToOhd 8| T TIATT T TATT I8 [4: Npadie e 9 Sufad gi |
weeff 7 OTR Fa¥ =7 41 & wafeta R St srera g i srereft g vaemiT g% swram
T TIT AT § 1 TE Tt e eff AR sraaT FY "ehar 2 |

After this, Payment Gateway will appear where the Candidate/Emitra Kiosk can choose

Bank/Wallet option and make payment. After making successful payment, the page will
be redirected to Recruitment Portal Again. Now Candidate will see his/her OTR number
in Color which indicates that One Time Successful Payment has been done. Now

candidate can apply for any desired Application.
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4. AAATA SMae HLA Ht %A1/ Steps to Fill Online Application form
“Ongoing Recruitments” TFF & siavid TINT T AT o6 T == it 9= I9etsy

wafda gt g1 vt “View More” foiF 9% ot e o+t fasmoet &t 9ot =1 3@ 9% 2|
s % 9 9 FeE FT 9 39H fAwga AEme qur 97 % Fewer gefeha g sreefi v
S| fasmae 2 smeaa AT 8 39 a9 a7 1 “Apply Now” fois o¥ fares 3| T Tma

FEAT o qHeT T T AAF STHANT T TR g T A¥H T TAq I8 AT AT Hd o TATT
e fEa<or & W€ 9% etua gl

Under the “Ongoing Recruitments” Section, All the Advertisements that are being

advertised by RPSC are displayed. Candidate can click on “View More” button to see
the complete list of all the Recruitments. By clicking on recruitment name, post wise
detailed advertisement is displayed. Candidate can apply for any Recruitment by
clicking on “Apply Now” link of respective advertisement. After this, Candidate will see a

popup screen Post Selection screen as follows:

Home MY RECRUITMENT Back to 550

Select Post

KXXXXKXKXX

h . 9.0.0.6.8.0.0.6.9.4.4

XXXAXXXX

Figure189: Post Selection Page

= faawor & siqta 9% wfateat yafha gt g, =78 5= afateat & a7@er (*) 797 § Sve 93T
FiaamT g Fifed IEEaT 9e F a1g “Next” a2 U< fF® F3d 9% Uk e STIANT

T TETTT gl Tf sreaefT gy &+t vt afwrs & o T 8, a7 “Proceed” &ed 9%
foFeTeh Y| TEeh TATa AT SThTa feraeor I8 92 st g
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e e sreeft &1 A, foar & A, st & aeft (R Tvase % am) wg [ae

fAawor OTR # v Sieafeaa e F sqar waftha g @ OTR & fRaor smaes o«
& AT AT g G |

After filling various fields and clicking on Next, a verification dialog box appears. Click
on Proceed if you have verified all the details. After this, they will be redirected to

Personal Details tab.

Special Note: The Candidate’s Name, Father's name, DOB, Gender, Category (Along
with PH Category) and Domicile details will appear according as per the details
mentioned during OTR and will be OTR fields will be disabled during filling application

form.

ST EaoT o sfaeta = Sfatear yefeha gl g, S8 o TSt & 90T (*) |91 8 Sve
TEAT AT g Fifd TRt & 94 & T47d “Next” sed 9T s v 9% v 7T Sreafors
TRIAT a0 % I8 92 sRItud gl

Personal details tab has fields marked with asterisk (*) are mandatory. After entering the

above fields, Candidate can click on Next Button in order to move to next tab i.e.,

Qualification/Education tab by clicking on Next button.
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Basic Details Personal Details Qualification & Experience Identification & Enclosure
o,

3T4Ee &1 T /Candidate Name* ﬁi”'l,"Geﬁder’ q31?1'(EI”TI:WTFI,"F:I'.her"s Mame®

D000 XOOONXX KUXX M XXKO0000000 XXXXXXX
AT ST AH/Mother's Name™* AR /Date of Birth* 3HTg/Age(as on 01-Jan-2024)

DD/MM/YYYY

fﬁl‘”ﬁ.’Categc‘y" foum feetmam ’)ﬂﬁ,"Spec ally abled Category® 3o faEm faeimem Wﬁ'SubSpecial y abled Category *

—Select One— v Select Select
=0 %T‘Iﬁ'@lﬁihsl W%Ms Scribe Needed?* W’%W TI/Self/Department Provided* a?f@?b'@ﬁfma‘ltel Status*

--Select One-- v| | —Select One-- v | | —-Select One-- v
Gﬁwiﬁﬂ?ﬂ—‘?{,’mouse Name® Sttgrraret & forar &1 9/ Name of Spouse's Father® faare #t INIE/Date of Marriage*®

(Note: Please fill NA if not applicable.)

T 01/06/2002 F TS T 1% T HRTE3M/No. Of Living Child(Bomn before HiETSd H./Mobile No.* T HIETSE . /Whastsapp Mobile No.

Born before Born after 0
?:3:1‘ T/Email® STH 3] E\;é l/Aadhar 1d RS :i—ﬁl'{.’F‘assport No
KOO0 @ XX KN XXX OO0

T TR 3n£——';1_fja'1 Aadhar Id

Applying For/ feTT 3ideT

T T IR F A &7 & TS §/Do you belong to Scheduled area of
Rajasthan ?* ) --Select One-- v

Correspondence Address/UATdIR Tdl

TardfE 1/Address Line 1% T dfeR 2 JAddress Line 2 T ofs 3/Address Line 3
RiE ﬂ’:f,’Se ect State® FoTeT /District® TR ,’W_.’City,"‘-fllage”
—Select One-- v --Select One-- v
A 18 /PinCode* I F&¥/Phone No. ToTEIe! Oiere T/ Nearest Police Station

Next

Figure 20: Basic Details Tab

Given Mobile Number and Email are

correct, Please Confirm.

Yes Mo

Figure 21: Verification Dialog Box
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Basic Details Personal Details Qualification & Experience Identification & Enclosure Subject Preference

Domicile Details/ﬁmﬁw

Naﬁona\ity/ﬂm* Home State/Tg {ud* Home District[ﬁm'
Indian | | Rajasthan " | Ajmer

Tehsil/City/ﬂﬂnﬁ/m Vi\lageﬂﬁa Settled in India from Other Coun:w/‘}ﬁ@ﬂﬁﬁ‘
--Select One-- " | ~Select One- " No

From Which Ccuntrymm é'
~Select One-- r

Special Category/ﬁm gufi

e You ExServiceman’ 1 o0 O 43 &7
Yes/No if Yes,PPO No Date of Retirement

No v Date of Retirement

Are You Outstanding Sports Persans’ﬂmmﬁﬂmﬁ?’
Yes/No Sports Person Type

No v || Select

Are you NCC Cadet instructor?/@dT 9 Qﬂﬁﬁﬁﬁdﬁ%’

Yes/No if Yes,Duration as NCC Cadet Instructor{in months)
No ¥ | | FromDate ToDate
Are You Ex-pmsoner’ﬂ&ﬂwm?’
Yes/No if Yes,Duration of Prisonment(In months)
No ¥ || From Date To Date

Is your Familyincome lss than 2.50 Lacs?/341 T0a1 TN 9 2,50 W@TW%?

Yes/No
Yes "
Additional Category/f dlvar 4oft
Ministerial Employee (ME) Non-Gazetted Employee (NG) Panchayat Samiti/Zila Parishad/State Public Sector
Undertaking Employee in substantive capacity
Rajasthan Government Employee (RG) Released Emergency Commission Reservist(Army Personnel)

Back

Next

Figure 22: Personal Details Tab
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Basic Datails Personal Details Qualification & Experience Identification & Enclosure

Education Qualiﬁcaﬁons/ﬁ&m T

(JIn case of any discrepancy in entering of qualification data where information and data not available in your qualification record then candidate may enter notional data to complete application process but in such cases photo copy of
original record, reason mentioned in separate application and printout of application to be send by post to Department and inform accordingly, Please refer instructions on Department website,

. ‘ NameofEcard/Universityf&choc\fmsﬁtute/ﬂﬁ?Fl:ﬂ'ﬂf ] e %/Grade
SNo/BHIE Name of Exam /&1 @179 Subject Gmupfﬁ“ﬂﬂ?ﬂ? ﬁ’ﬁm!@ﬂ e Roll No./3fHIS Resuf/RFR0TE Yearof Passmg/’a’?ﬁﬂfﬁﬁﬁﬂﬂ{ R 5
1* Secondary/Equivalent ~3elect One-~ ¥ -Select One-- ¥ ®
i SrSecondary/Equivalent ~Select One-- ¥ -Select One- ¥ ®
3 Graduation/Equivalznt ~Select One-~ v -Select One-- v @
4 Post Graduation/Equivalent ~Select One-~ v -Select One-- v @
5 Other Qualifications -Select Ong-- v -Select One- v ®
Experience/S{Hd
| have an experience for required post|No v
Document
Registration Number of s Up:cfd
$nof | nsttute/Employer (Ifany)/ GofF af Dr:;:ﬁnt
i Expenenc@eﬁz_ggefﬂ‘-ﬁ NamecfE;w;\:_g;r, , wn'—rfﬁmma% Desgnton/ AT Depa{tm;nr_:;nefﬁw Natum%]%ﬁmﬁ mem e \‘earsofg;w;};;%j%ﬂ;néhmays]f Scal/ %’ e
T O SR (e i ) TFHH iy P08
E-TI {Upload s
: mandatory
if selected)

1 Working Experience 1

Total Experience : 0

Figure 23: Education Qualification & Experience Tab
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Srexfore et frereor  siaia e wfafeat il gt &, = S afafeat % awer () @k
g Ive AT Afard 2, 78 sty ¥ v 9w i Fwar g1 ol aifea sfafset i g F
TETd “Next” Fed 9¥ fae Fed 9 ¥l ®Ier T97 geare Sqare :ed & g9 9 JUfud ghn
e vl A afy dwfors Traared g & R @ g 7 Rl R f fE
srqaTiee feurfa 8 ar F Qerfors Trrqr/Fr Sgwa I Fiaw/qut gfaf® & Fraer (Freafas) Srer
FT TRTS L 39 TF ATART FT AT F9 & AT T &7 & IqIH q&qrasi i graferfagt
¥ T AT 9 i Wi G F4a g ghoa w

Education Qualification details tab has the fields marked with asterisk (*) are mandatory

as per the Recruitment Advertisement. After entering the above fields, candidate can
proceed on to next section i.e. lIdentification & Enclosure tab by clicking on Next button.
NOTE: If candidate comes across any exceptional case in filling Educational
Qualification/Experience details, then he/she can fill Notional (Imaginary) Data in these
fields and after filling application form, should inform Commission in writing, alongwith
appropriate documents and filled application form copy.

ISl ZEATAT Hadl TEqTa ATATS el 6 IS I FA¥AT FRT BIET TAT FEATAL ATATE ol
BT g1 RIEl TAT geareas Maia ST a97 A § g9 ATgU| Jifed TSl &l 93 &

TATT AT I AT T TATAATHT HL o6 170 “Next” Fed 9% e F7 ororar qd & et
TFT B T & forw “Back” aew 9 faereh #i<)

Under the Identification & Enclosure details tab, Photographs and Signature Upload and

Body mark are there. Photo & Signature must be in required size and dimensions. After
entering the above details, Candidates will be directed to see the preview of application
form by clicking on Next button or Candidates can go to any pervious section by clicking

on Back button.

Page 24 of 29



Basic Details Personal Details Qualification & Experience Identification & Enclosure

Photograph Signature

Mo file chosen Mo file chosen

Body Mark

Back Mext

Figure 24: Identification Details Tab

AMEed & qEEadd ard 98 9% J¥3dt g 9 T a9t gEteat setda R st a5
gt w3 & 38% g 9 W G STt 396 A9 dat gl Te Teredl & e qeaH

gt g @1 o “Update” a2 9T & T saad | aeded G HiL| Aaad & of=q § qem
9[ o STTAT it ferta Tafefa BIat gl AT gt Uah Sy WY T&re7q giat g o stereff fos a7
9 AT o I8 9T I & (<10 “Final Submit” F/&7 9% &t 7

On the Application Preview Page, all the details filled by candidate are displayed.

Candidate MUST ensure that all the details entered by them must be correct according
to them. If candidate finds any details to be filled, then he/she can click on “Update”
button and fill required details. At the end of preview, fee submission status is displayed.
Alongwith this, a declaration is displayed, for which the candidate has to tick and then

proceed by clicking “Final Submit” button.
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1.Recruitment Details/S<T fA=<or

Recruitment Name/HdT =61 ATH
Post Applied/smaRa 9=
One Time Registration (OTR) No.

POt e et ottt odeded
KRR KHKHKHRKK
HROCHCHHOKK
KRR KX HK K,

Application No./#Ta=-1 H§=4T
Application Submitted
Date/Fma= & o=

Application Printing Date/-

KK-KXK-XHHKK

O OK = MK

IP Address/- XX} XXX. XK XKX SSO ID OO

2. Applicant's Details/3Taa% &T Aa<or

Candidate Name/3Ta = OO0 XXX XXKKX Gender/ F=f T

T AT

Father's Name/far =T HAHHHHAKK KHXKHKKHHK Mother's Name/ATAT =/T

| AT

Date of Birth/st=afaf=r HH=KH=HKHHK Candidate Age/S¥Hi==TT
= Mg(Age as on O1l-Jan-
2023)

Category/3oft AKX

Do you bel to Ecor ! v (EWS) v/FET 3T sNTHE 9 F FHSIT a9 F &

Specially abled Category/fri#re fR=riwrsr= Foftr

BLINDNESS/LOW VISION,LOCOMOTOR DISABILITY/CEREBRAL PALSY
Sub Specially abled Category/ISqfa@ra fa=gisrer= Soft

Multiple Disability XX Is Scribe Needed?/%4T

+T swaegar &

Self/Department XX Marital Status/dTfg=

Provided /e /AT Rafar

=T

Mobile No./ATSTEsT . SOOCRKOOKH Email /3

Aadhar Id/SITaT< SMEST HAHKXKK KKK KKK Passport No/q9Ta9TE A=<
XXHXXKXXKKKK

Jan Aadhar 1d/S=T 3TETT

No. Of Living Child(Born before 01/06/2002)/SftRa srer= Ft @saT101/06/2002 & wg= o 912 7 &=r gow
Applying For/3 ﬁ'q =TT

Do you belong to Scheduled area of Rajasthan 2/99T 3T TS<ATT & amﬁ' axT ﬁiﬁﬂ'ﬁ
Correspondence Address/9aATHT< 94T

Address Line 1/9aT 9fRF 1 HHHHK Address Line 2/9aT 9fRF 2
Address Line 3/9aT1 9f=F 3 HHHHK State/Tr=a A
District/Bram KXKXK City/Village/STET / ITia
PinCode/f+=T ®I= HOHKHK Phone No. /%=l J=<
MNearest Police KX

Station/AsE=hT gfera am=T

3. Personal Details/==rra B=Tor

Nationality/ TrEEaT AKX Home State/7g =4
Home District/ g Bram HHHXHK Home Block /Y& sl
Tehsil/City/ager / R HKXXKKK village/ Ttar

Settled in India from Other XK From Which Country/Tas
Country/9X TaTia T T

Special Category/fa2rs Soft
Are You Ex-Serviceman?/¥aT 3nT yagd 4=+ &

Are You Outstanding Sports Persons?/%aT Y S<pE R« &2

Are You Existing Govt Dept/Pubic Undertaking Employee?/HIS[aT WTHTIl framr/ avdsriars Iase
AT 7

Are you NCC Cadet instructor?/F4T 3Tq T =T &&= gferers &

Are You Ex-prisoner?/=aT 30T ga9d w4r €2
Are You il State nment Employ

)R ?

IS YOUR FAMILY ANNUAL INCOME LESS THAN 2.50 LACS?/5aT 3mT=Hl ari=nfr anf¥=s snaz2.50smra o
- 8
Additional Category (If Yes)/31r=x Rofr

RESERVIST(ARMY
PERSONMNEL)

4. Education Qualification Details/fRr&T TvTar RA=a<or

(Substantive)?/98T 3T HIS[ET TSAATHTL F HHATLT

Candidate

Latest Photo

I Candidate Latest Sign I

OO

KR HKHKRK HKIHK KKK KK

XX YEARS X MONTHS XX DAYS

XX

OO

OO @D XK. CO M
XX

KX

SOOEKK
SOOEKK
KXKKK
KXKHKAKKHKKHKK

OO0
OO0
OO

PANCHAYAT SAMITI/ZILA PARISHAD/STATE PUBLIC SECTOR UNDERTAKING EMPLOYEE IN SUBSTANTIVE CAPACITY

P, t G
. Name of Year of ercentage/:
SNo./& Name of Subject Board/University/School/Inst Roll Passing /T rade
o.
N Grou ! No./srqwm g cera/afrer
=i Exam /TE@AT T 71 p/B itute /<& T ATH / /- Result/ <firof ! !i&a‘/ ’
THIE FrafRures 7 v F de = =T
. Secondary/Equivale ALL
1 XXXK KOHOKHHKKK P t XXKK XX
nt SUBJECT ercentage
2 sr SCCC’;‘ia&VIEqu'" MK MHHK MK Percentage HHHK MK
aler
Diploma in Result
3 Occupational XX XX OO Awaited/Appe x >
Therapy aring
Post Preferences/dI&t=
TSP XX NON-TSP KX
Experience Details/3TaA= =T fas<or
I have an experience for required post KX

5 Declaration

Figure 19: Application Preview page
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AT FT UF I FHHIE ITH GIIT TAT ITHeh Lok qIard f & qqw eafa (Remgam) «ofF
Tt gl

The candidate will get an application number and the latest status of his fee payment

will also be displayed (as follows).

U AT Al SAe gl 3T 3T a1 & i (oofd saee fit Justn qeeff "My
Applications" & & sfaviq Hatad a7 % "View Application" 9% faersh F<h a9 SHT {0
T TG &l @/STSAATE T Tohel g

An Application ID will be generated and Fee status will be updated then. Candidate can

View/Download his/her submitted application by clicking on “View Application” of the

Corresponding Exam under “My Applications” Tab.

—--0: fAY A
1.3rveff gRfE % o Sv¢ sy T3 % T Sacd wdi JTH |f T97 gl Araad FwH(F I8
gt F3ar g 76 srasT sanT | YT 81 T4T 81 GG o/ qgl JTH g 6 39T | vaefi
FT SAMAST FFEL G T Al gl A1 T TRAT (U g7 9 1A AT AT T e
A3 AfAST F Heel & forw off sraew @)

2 713 sreaefi/E-Fam ondes & d @ra/arcie ¥ FRIaT AT e AT T9qT FHET HI0rasr qErame
gt fasee g I, ar Uelt Rafa § srerefi/E-fre e smaee qataeed aret I8 9 Verify
e F fFaF wC sprar it Rafa #1 9ar &9 T 5l

1. Candidate must ensure that they have received the Application ID after application
form submission. Application ID ensures that your application have been successfully
submitted to RPSC. In case Application ID is not received, then the application is NOT
accepted by the System. Alongwith this, Candidates must take a printout copy of the
application filled by them.

2. If due to some reason the fee amount is deducted from Candidate’s/Emitra Kiosk’s
Bank/Wallet Account and payment fails, then the Candidate/Kiosk can verify the

transaction by clicking on “Verify” Button.
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5. H¥ sragq/ My Applications

e serfiE-fa s grT sEes #1 w Aifes € § 97 @1 8,97 ST deed “My
Applications” & % FaTa TafeTa gl ererfT/fEharesh o1 Meed quf &9 & 93 & (o0
“Apply now” 2 TT ot F¥| STeTfT 799 gAY T ATea <@ & oIy gateaa &sm= &
TaeT “View Application” fois T faerer Y1 stearefT o1 gTRT =T T 3ae il HoveT F<d &
forw (demree #it sifaw feis 9% afe sgafa & st av) “Edit Application” & 9% fFes #34)
Aeeda: stereff “My Recruitment” o T &% #T “Applied Recruitment” 3 & STsT 39
TSIt &7 <@ ST 9T § g, vt gT 937 3T 81 TS 9Y TGS F q9er 4 ded
IUeAT 2id g - Apply now/Closed, Edit Application, Get Admit CardfS e a2 T&a: Jdta
CAREA

If the form is filled partially by the candidate/kiosk, then his/her recruitment will appear in
the section of “My Applications”. Candidate/Kiosk can complete the form filling process
by clicking on “Apply Now” button. Candidate can view his/her completed application
form by clicking on “View Application” under My Applications section. Candidate can
also edit their application form by clicking on “Edit Application” link (till last date if
allowed) under My Application section. Alternatively, the candidate can click on “My
Recruitment” link and then under the “Applied recruitment” tab, list of advertisements
whom which the candidate has applied, is listed. Each of the applied recruitment has
following buttons - Apply now/Closed, Edit Application, Get Admit Card which has their

usual meanings.

lTirie FAY ACCUNTRCKT

Dashboard HILTEST EXAM

My Applications Notifications Ongoing Recruitment
[E]
Test chmck TSP-(IEN Schec uled dres) Fa infem sian Svmilsk s Apgricubture rey-200E
Apaly Bow Fapply Mo
Fmcruttrr mmt of LEM (LA ECHAR IZA - Recruttm =at of Pallubicn Corkrol basre
P

REzrutm =nt-l|

Speckl Uer stable Bearvitment 200G for

fen
[ o e

Figure 20: lllustration of Apply, View and Edit Application Links
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6. TrhTeer Tq=9rv/ Update Profile

FerAT 7t ST ST =T 7 sraee F¥AT 978 ar “Update Profile” o o< faeres &< S|

F=r AT AT {1 THE TETT WEEA e g8 weiea gem Rapede qéa asft asfaa
Al i A H WHEA [@aor @ar gl A¥edl & gafaq adt @ &1 9 W §

i o mar g e g - Sfera e e Herng e Gar afafias aoft
feraor, Sreafore AT feawr, w1 e faaor SEme feawr a9 T geare e Faem

If the candidate wants to update their Profile, they can click on the “Update Profile”

option given as indicated below, Thereafter, Update Profile details are displayed.
Recruitment portal maintain a separate profile for each candidate registered. The profile
of the registered candidate has 9 different sections including the Personal details,
Communication details, Domicile Details, Additional category details, Qualification

details, Work experience details, Debarred details and Identification details.

~ One Time Registration

Registration No: XXXXXXXX

Are You a Rajasthan Resident Candidate™

Enter Janaadhar/Acknowledgement ID* Janaadhar Member ID* Aadhar Number*

XXXRXKKKKXK

Male Female Others XXXXKX XKXKKKXXX

Mobile Number  Emai *

XHHHXHNKX DX @I XXX

> Qualification Details

> Personal Details

> Communication Details
> Domicile Detalls

> Additional Categories

Figure 21: Update Profile Link & Profile Section

Are:- rveff faeft off wenre ot |aweaT { AT a9ETse (hitps:/rpsc.rajasthan.gov.in) 9
“Contact Us” ® SIU«ed TATY WX T Hied® A9 G 8% FX 99
gleTvrfiaeihiaaedT gq recruitmenthelpdesk@rajasthan.gov.in 9 S9 T 9% &,
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