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About

The OTR based Online Application and other services have
been described. Candidates are advised to read the
document so that they don’t face difficulty in applying for
available services.
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Note 1: Candidates are advised to carefully read the document available on the Commission's
portal under the menu Candidate Information > Important Downloads > Instructions for
Applicants regarding various rules before taking any action in connection with the online
application.

Note 2: Candidates may also visit the Recruitment Portal's FAQ/User Manual section
(https://recruitment.rajasthan.gov.in/frequentlyaskedquestions) for more information on OTR

related services. Apart from this, candidates can email on
recruitmenthelpdesk@rajasthan.gov.in for technical problems related to above services.

Note 3: Candidates can contact the Commission office during office hours for any kind of problem
through the details mentioned in "Contact Us" section on official website
https://rpsc.rajasthan.gov.in.
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1. Registration or Login with SSO

Candidate needs to login into https://sso.rajasthan.gov.in for Applying Online. If a candidate is
not registered on SSO, then he/she can click on "Register" button and choose available options.
After registering, Candidate can enter their SSO ID and password to login and after login SSO
dashboard will be displayed.

Hprddil UDHYOG  GOVT. EMPLOYEE
Forgot S201D/ Username?

Please select an option to register :-

orgot Password? o
F &Y% Bhamashah ID (Only for Citizens)

’ﬁﬁ Aadhaar ID (UID) (Only for Citizens)
3 8 9 5 4 1 s ATNTY y

n Facebook (Citizens- Limited App Access)

@ERECEIER CANCEL @ Google (Citizens- Limited App Access)
Q HELPDESK (FOR ALL SSO APPLICATIONS)
|

Figure 1: SSO Home Page with Register Option
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Figure 2: SSO Dashboard
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Under the SSO dashboard, the candidate can select the “Recruitment Portal” App (under G2C
section). After clicking on this app, candidates will be redirected to the following screen
(Dashboard).

OTR Mandatory

Dear Candidate, As per Notification F.8(3)/DOP/ A-2/ 2023
04443 Part - 2 dated 16.04.2025, your One Time
Registration (OTR) is pending. Update your OTR and
complete the E-KYC, click "OK” to proceed further. Click
here to read the Circular (F.8(3)/DOP/ A-2/ 2023 04443 Part
-2

o arqefl, ST T F.8(3)/DOP/A-2/2023 04443 Part -2
F&i 16.04.2025 & 38R U%1 54 CRA YgaH (OTR) Hied
(Pending] &1 AT 31T OTR H¥ST B T& E-KyC Tl @41 3t
TG & {0 "ok W 3@ ${1 IR (F.8(3)/DOP/A-2/2023
04443 Part - 2) TgH & fiv gl Bom =t |

Figure 3: Recruitment Portal Dashboard

It is important to note that at present online applications are invited by the Commission only
after One Time Registration (OTR) process. Before applying online, it is mandatory for the
candidate to create an OTR profile. If a candidate tries to apply online for any advertisement
without creating OTR profile, a popup message will be displayed as above. Candidate can click on
“Okay” button to create OTR Profile.
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2. One Time Registration (OTR)
Candidates can create their OTR profile though Three (03) major mediums:

1. Aadhaar

2. JanAadhaar (Only for Rajasthan Residents)

3. SSO profile (Note: Candidates must mandatorily undergo ‘Know Your Candidate (KYC)’
process either through Aadhaar or JanAadhaar. Application can be submitted for any
recruitment only after this.)

The candidate may opt for “Are you resident of Rajasthan?” If opted yes, then candidate may
select with the Verification Type Aadhaar/Jan-Aadhar/SSO profile. As per option selected in
Verification Type, and detail filled in Aadhaar/Jan-Aadhar/SSO, the primary information
Candidate’s Name, Father’'s Name, Date of Birth, Gender is auto fetched.

=1 y Asked Q - here Q =
WY Ragacthan State Recruitment Portal  1f yOUr que c20 1 please registe the Candidate Grievance Portal of RPSC Welbs . s O Recruitment User ~

Brofie - One Time Reghstration

One Time Registration (OTR)

wWelcome to the One-Time Registration (OTR) page. The One-Time Registration process involves providing your personal details, educational

qualifications, and other necessary informatio

8 Step 1. Basic Details > [0 Step2. KYC > i, Step 3. Payment

Yes No Select One ~

General Details

~
Domicile Details

= - Setect One >
iz

Corres pondence Address

Permanent Address Same as Present Address

Special Category

v
Figure 4: OTR Registration Page (Basic Detail)
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2.1 Aadhaar based creation

Candidate may select as ‘Aadhaar’ as Verification Type, enter Aadhaar number and click on “Send
OTP” button. After Successful verification of entered OTP, all details which includes candidate’s
name, DOB, Gender and Father’s name (If available), will be directly fetched from Aadhaar and
now candidate needs to select his category, marital status and specially abled category. Email
ID will be fetched from SSO profile. After Entering details, click on “Next” button.

2.2 Jan Aadhaar based creation (only for Rajasthan State)

Candidate may select as ‘Jan-Aadhaar’ as Verification Type, enter Jan Aadhaar Number / Receipt
Number and then by clicking on “Fetch data” button, a pop up will be opened to select member
for which candidate need to create OTR profile.

JAN AADHAAR DETAILS (JAN AADHAAR/ACKNOWLEDGEMENT ID:
XXXXKXHXHX)

NAME MOBILE MEMBER ID SELECT MEMBER

KKK XXXXKX XAXXXKXXO88 XUXXXXKXXXK

e ) D

Figure 5: JanAadhaar Member Selection Popup

After selecting member, candidate need to click on “Send OTP” button. After entering OTP, all
the details include candidate name, Date of birth, gender, father name, mobile number and Email
(If updated on JanAadhaar) gets verified and will be directly fetched from JanAadhaar and then
the candidate needs to select his category, marital status and specially abled category. Email
will be fetched from SSO profile. After Entering details, click on “Next” button.

2.3 SSO profile based creation

By selecting this option, candidate's name, date of birth, gender, mobile number and email ID (if
available on SSO profile) will be directly fetched from SSO profile. After that the candidate must
select only father's name, category, marital status and disabled category. The email will be
fetched from the SSO profile. After entering the details, click on the "Next" button.

Please note that if candidate has already created OTR with own Aadhaar / JanAadhaar on some

other SSO ID and again tries to create new OTR profile from other SSO then screen with below
mentioned details will be displayed after OTP verification.
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Aadhaar Already Registered X

Duplicate OTR Profile Detected

Please note:

An OTR profile with the same Aadhaar Number / Jan-Aadhaar Number already exists and is linked to the
following SSO 1Ds:

550 1D: 5501 [OTR: oTR1

Payment Already Completed

Payment has already been made under your existing OTR OTR1 with S50 ID 5501

There is no need to make the payment again after completing the OTR creation. You can proceed directly
to the next step to submit your OTR.

Would you like to merge these existing OTR profiles and shift all associated application forms to this S5O
1D: 5502 with OTR: OTR1

If Yes, click Continue.

All application forms under the OTR: OTR1 will be merged into this SSO ID: 0OTR2 and OTR
Number: OTR1

Note: This facility is available only for one time.

If Mo, click Cancel to keep your existing records unchanged .

Figure 6: Merging case of Duplicate Profile

2.4 Know Your Candidate (KYC)

On KYC page, the candidate needs to capture & upload live photo, handwritten specimen,
signature in Hindi/English, and lastly left-hand thumb impression. For the Candidates, who have
made profile using SSO, it is mandatory to do KYC through Aadhar/Jan Aadhar. For the candidates
who are already Rajasthan Govt. Employee can select Yes for “Are you Rajasthan Govt.
Employee” option, followed by entering the employee ID and then clicking on “Fetch” button,
But the candidate must choose manually the Rajasthan Govt. (RG) Employee in his/her
application form separately. After this, click on “Save and Next” button for OTR preview and
payment.
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W RajssthanState Recratment Portal 11 YOUT quETY s ot

= wid

2l

ing for Ongcing Recruitsy

Profile - One Time Registration

One Time Registration (OTR)

Weicome to the One-Time Registration (OTR) page. The One-Time Registration process invoives providing your personal detalls, educational qualifications, and other
necessary information

& step. Basic Details » 30 Step2.KYC » [}, Step 3. Payment

¥

Raasthar

Instructions for Live Photo and Handwritten Specimen Upload:

1 After a S-second timer, the spplicant should $2 still and look straight into the camera. if your photo I captured with closed eves, please re-capture the photo

2. Whie capturing the photo, the appiicant should look straight at the camena. If you're wearing spectacies, you can keep them on, but ensure the glare from light doesn't make the image unclear
o cuerexposed

3.Ensure the live photo (s clear and taken against a well-i, plain background. Blurred or dark photos will not be acceptad.

4. Unitil the photo Is clear and proger, the camera will keep promgptiag for 3 new one. Once the photo is accepied, an OTP will be sent for verification. You won't get another chance after final
submission

5.1 confirm that the above photo and document have been submitted by me, and | am aware that this wil be usea for dentification purposes. If the photo is unciear or doesn't match during
verification, my candidature may be rejected. | understand that it's my responsibility 1o ensure a ciear and accurate Image, Applications may be canceled due to poor lighting. unclear, or
duplicate phetos.

1 have read all the above instructions and | understand that the same photo will be used on the application form and the admit card, If my identity cannot be verified due to the photo
being unclear or not clear, | may be disqualified from the exam. My application may be rejected if the photo is taken in insufficient light, is blurry, hazy, with closed eyes, or is tilted/slanted,
and | will be solely responsible for any such issues.

Full Sgnature
Take LivaPhata Upload upload Englely. Uglead
Phcto (on
Upicad

) N

Figure 7: KYC Page

On Summary page, the Candidate needs to review its OTR then must make payment according
to selected category.
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1 any Dption or detal s mi

reall 1he Frequently Asked Questions Tl
aved, then please regster in the Candidate Grievance Portal

WY Auostran Stasa Rosastment Faral T YOUT Query s
. Mot

| Q. Recrultment User = Q

2 TYUSE DE Tegistersd ut least 3 da fore (e ast dats of form sabmissic

Frofie - One Time Registration Profile

One Time Registration Profile |

Weliome 15 the One-Time Registration Srofile page, The One-Time Regstration process involves providing your perscnal detalls, educ

nal qualifications, und sthae

Necessury Infarmation
@ Stepl Basic Detals » ) Step2 KYC » (i) Step 3. Payment

Candidate Details

: - TEST DAT.

WhatsApo Mobde Numbor : TEST DATA

Eroall: TEST DATA Domicile Details
Conder: TEST DATA TEST DATA

DO | TEST DATA

Father s Name ; TEST DATA (E3C 31TT)

w—.m-w Narme: TEST DATA (T4 510T)

Basic Details

Corresponderce Address Permanent Address
TEST DATA TEST DATA
Rajasthan Resident Category Religion Marital Status
TESY DATA TEST DATA TEST DATA TEST DATA
) Children (Before / After  Visible Body Mark Specially Abled Belong to Schaduled ams of
TEST TEST DATA Rajasthan (TSP AREA)

)
Before: 0, After: O | Total: 0 TEST DATA

Special Category

Belong 1o Arrmed Foce Services
TEST DATA

KYC Details

KYC Type Jan Aadnaar/Ack, 1D Jan Aadhaar Member ID Aadhaar Number
TEST DATA TEST DATA TESY DATA TEST DATA
Rajasthan Covt. Employves
TEST DATA

Payment Details

One Tirme Registration (OTR) Fee
Feel 2600
In Words: Six Hundred Rupeas Only

Documents
@ $€  Fun Signature Hindi a
(\0\0 00\'0 Signature jpeg
gg \g
Fulngn-lun English Hanawiltten specimen
0'502886‘:')1 Sipg spocitost.pdt o

Declaration

1| hereby declare that all the details submkud By me in this One Time Registration (OTR] wre True and cormect to tha best of my Knawledge and as per My records. | take full responsiity for
tha of thie thac If any inf lon is found 1o be Incorect of fidie at any Stage, ippfopedat action may b9 taken against me and my applicatan
may be rejected, | give my consent tol\suu for the purpose of Recruitment process,

| lso concent te the Lse of This daza for communication related to my candidsture,

Figure 8: OTR Summary preview before payment
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25 Steps for One Time Fee Payment

After this, Payment Gateway will appear where the Candidate/Emitra Kiosk can choose
Bank/Wallet option and make payment. After making successful payment, the page will be
redirected to Recruitment Portal Again. Now Candidate will see his/her OTR number. Now he/she
can apply for any desired Application.

f
| S ERET WO | Covernmen: of Hajasthan

Screen Reader Access A' A A Theme ~

If any

or detail is missing, pleas

the Asked Q Click here
tor in the Candidate Grievance Portal of RPSC We

W5 Rrajasthun State Recruitment Portal I your g sotved, then plea te.Qlickhere | O Recruitment User = ./Q

Note: must be registered at least 3 days before the last date of form submission

Profie - One Time Registration Profile

One Time Registration Profile

Weilcome Lo the On

istration Prefile page. The One-Time Registration process involves providing your personal details, educational gualifications, and other
necessary information

OTR Number Test Data

OTR Created On : 19-Feb-2026, 1214 PM
Candidate Details
TEST DATA (¥ STCT)

2ile - TEST DATA
App Mobile Number : TEST DATA

: TEST DATA Domicile Details
43 TEST DATA
e DOB: TEST DATA
Father's Name : TEST DATA (3 S1T1)
oo s TESTDATA (% 2100)
Basic Details
Correspondence Address Permanent Address
TEST DATA TEST DATA
Rajasthan Resident Category Religion Marital Status
TEST DATA TEST DATA TEST DATA TEST DATA
No. of Living Children (Before / After  Visible Body Mark Specially Abled Belong to Scheduled area of
01-06-2002) TEST TEST DATA Rajasthan (TSP AREA)
Before: 0, After: O | Total: 0 TEST DATA
Special Category
Belong to Armed Force Services
TEST DATA
KYC Details
KYC Type Jan Aadhaar/Ack. ID Jan Aadhaar Member ID Aadhaar Number
TEST DATA TEST DATA TEST DATA TEST DATA
Rajasthan Govt. Employee
TEST DATA
Payment Details
One Time Registration (OTR) Fee
Fee: 3600
In Words: Six Hundred Rupees Only
Documents
—

L
e \0&0 Full Signature Hindi
(\0\' e signature jpeg
o9 |
Full Signature English Left umb Impression
signature jpeg 201802886567_S.jpg

Handwritten Specimen
soecitest odf

-

Figure 9: OTR Successful Profile Creation
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2.6 OTR Updation

If the candidate feels that there is some discrepancy in his/her details, then restricted editing is
allowed. For this, candidate can click on the “Edit” button or “One Time Registration” Link as
shown below:

B v recutmem  GetadmiGord  OneTimeRegistation  Paymentfor Offine Service  Get OMR Sheet

Dashbeard = Profile Dashboard TO EDIT CLICK
ONE OF THEM

AT KHKKK KHHHKNK Performance Summary
T XAKRRKKRXK

B Xo-XH-2XK

15 10
= @ B ecriimen aspica L —
Father's Name Gender ) o
2 000000 X x0000¢ O oo Q@ o Miseea
oo cstegory &  Seecklyaviea
oo GENERAL Yes

Figure 10: OTR Dashboard

Get Admit Document Payment for Get OMR OTR/ Application Form FAQs / User

My
Recruitment Card R: Details Offline Service Sheet Migration status Manual

Profile One Time Registration Profile

One Time Registra n Profile TS

Welcome to the One-Time Registration Profile page. The One-Time Registration process involves providing your personal details, educational qualifications,
and other necessary information.

OTR Number
OTR Created On : 10-Feb-2026, 11:46 AM

Candidate Details

Mobile : XXXXXX1362 & ndf & qed R e H 3
WhatsApp Mobile Number : XXXXXX7988 & = B atai faaRull J TRy SR Tbd ¢ fore
E 1 : IXXXXT@GMAIL.COM (& omicile Datalls IS HI+ AR AR AR
Emall: ,000¢ @ G INDIAN Ralasthan THa A gl valRia el e 2
DoB:

Candidates can click on & button
Father's Name @

[Mother's Name : XFHFH (@) in front of those fields where this
button is available

Basic Details

Correspondence Address (& Permanent Address

AHRAXKX XXXXXX HXHXXXX XXXXXX

XXX XXX KXXX XXX

Rajasthan Resident Category (& Religion  XXXXXXX Marital Status  XXXXXX

Yes

No. of Living Children (Before / Visible Body Mark Specially Abled Belong to Scheduled area of
After 01-06-2002) & Rajasthan (TSP AREA)

Before: O, After: O | Total: O
Special Category

Belong to Armed Force Services
No

KYC Details
KYC Type  XXXXXXXXXX Jan Aadhaar/Ack. ID & Jan Aadhaar Member ID Aadhaar Number

Rajasthan Govt. Employee &

Payment Details
L%_] OTR Payment Details

Documents
Full Signature English Full Signature Hindi Left Thumb Impression

Handwritten Specimen

@) Update Details from Jan Aadhar/Aadhar (3 Fetch Application (&4 OTR Edit &) OTR History (5} Document Details I

Figure 11: OTR Update details
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Candidate can edit the those OTR fields number of times whose are depicted by a pencil icon (as
depicted in above figure). Using the “Update Details from Aadhaar/Jan-Aadhaar” button (from
which KYC was done), details like Candidate’s Name, Father’s Name (if available in Aadhaar case),
Birthdate and Gender can be updated in OTR profile.

Using the “One Time Edit” button, Candidate can edit/update fields mentioned in the below
image after Aadhaar based OTP authentication. Note that, these fields can only be updated ONLY
ONCE without any fee. After consuming this one time edit service, if the candidate wants to re-
update in the fields that are part of “One Time Update”, then he/she has to pay fee.

Edit Details (These Details Can only be updated Once) x
Basic Details Use Hindi Virtual Keyboard
Candidate Name in Hind Fathers Name in Hind Mother's Name Mother's Name in Hind
Marital Status Are you a Rajasthan Resident Candidate? Categary Religion
Select Status w Yes No (] v Select Religion v
A Specially Abled Category Visible Body Mark dren (Before/After 01-06-2002)
Born After Total | O
Yes No [
Domicile Details
Do You belong to Schedule Area (TSP Nationality State District
AREA?
Indian ~ Rajasthan ~ Select One: ~
es No ]
Permanent Address
Address Address Line 2 Address Line 3 City
tats Dist Pin Cod
Select One: ~ Select One: o

Special Category

Do you belong to Armed Force Services?
Yes No [
Documents
Handwritten S il

Take Live Photo landwamitten Specimen Full Signature English

Bh ks Photn Upload (Only PDF allowed [I00KB to 200KE]) Upload i TBE et 13O 1o SO
e s Sample Handwritten Specimen e

Upload FEJH S'l_gn:]turc‘ Hindi - - . Upload \I_-CFLThu:n_b Impression o

[Only IPEG allowed. [20KE to SOKE]) Only JPEG allowed. [20KE to SOKE])

)

Mote: One-Time Edit of OTR Details

You are about to initiate the edit of your OTR details. Please note that this is 2 One-Time Edit facility.

* Once you submit the edited details, ne further changes will e allowed in your OTR profile.

* Please ensure that all the information entered i= complete, correct, and accurate before submission

Figure 12: One Time Edit Dialog Box in OTR Edit
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Using the “Fetch Application” button, candidate can transfer his/her application form(s) from
her old/previous SSO ID to the current SSO ID.

Fetch Application X

If Fetch button z
‘_,?“._!' '[;.4_) "o_~{(_:'1'.‘d
T2 Fetch 32 | & 501 I1d1 8, 31 ad9H OTR WPRE H 3o 310d T, Rarsram IRIw Rfa s
me‘m’;@@luwmgm HTde U3 weldia e S

v fote iy thaes e e For ey

1S clicked then list of all application form residing on above mentioned SSO 1D

based on your Name, Father's Name and DOB as per current OTR Profile

' Cancel ' m

Figure 13: Fetch Application Dialog Box in OTR Edit

Using the “OTR Edit History” button, candidate can track the OTR updation history he/she had

made earlier.

OTR Edit History

©ne Time Edit History
Field
Candidate Name in Hindi
Father's Name in Hindi
Mother's Name

Mother's Name in Hindi

jally Abled € v C

Body Mark

Permanent Address
Permanent City
Permanent State
Permanent District
Permanent Pincode
Belong to Schedule Area

Domicile District

©One Time Edit History
Field

Mother's Name
Category

religion

>
One Time Edit OTR Edit OTR Edit Request
e r———
Previous Updated
Previous Updated

ially Abled Cat ry Candi

Body Mark

Domicile District

Figure 14: OTR Edit History Dialog Box in OTR Edit

Upon clicking on “Document Details” button, the candidate will be redirected to OTR Document

details page, where he/she can fetch/upload documents using DigiLocker, Pehchaan, UDID and

Emitra Services or can manually upload them.
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3. Steps to Apply Online

The currently advertised vacancies will be displayed on the candidate's dashboard. On clicking the
name of the advertisement, the detailed advertisement and the post details will be displayed.

W TR R | Government of Asjasthan

@ Rajasthan State Recruitment Portal
O Govermentof iajesthan (remes swen)

Home My Recruitment Gat Admit Card One Time Registration Paymant for Offfine Service Get OMR Sheet Back to SSO

TESTNAME , Edit Performance Summary

OF
2 0 & 5 | ... = T

Recruitment Applied App

1] ANAND PRAKASH JOSHI & Male 2 Exam Missed

B0 Category s specaly
99 OBC CREAMY S N

My Recruitment Ongoing Recruitments
Edit Application  Admit Card e XXXXXK XXXKXX XXXXXXX
- XXXXXXXXX XXXXXX - XXXX How

TEST UPPER CASE 2024 AGAIN (Account Assistant)-(RPSC) -

Figure 15: OTR Dashboard ongoing Recruitments

Before applying, the candidate must thoroughly go through the Recruitment Advertisement for
Age, qualification and other details available on RPSC Portal
(https://rpsc.rajasthan.gov.in/advertisements). The candidate may click on the "Apply Now"
link given in front of the advertisement for which he wants to apply. After this, the candidate may
select the post for which he/she wants to apply. Next, the candidate will be redirected to the
Basic Details page. The entries in front of which (*) mark is mandatory.

Home MY RECRUITMENT Back to S50

Select Post

b 9.9 9.6.8.6,8.6.0.4

1 800 0.0 8. 0.0.6.¢.6.4

HKOOOKXXX

Figure 16: Post Selection Page
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The following entries are displayed under the basic details page. It is worth mentioning here that
the candidate’s basic fields (except PH Category) will appear as per the details mentioned in
OTR profile and will be non-editable during filling application form.

S AT 1SS Jan Aadhar Id

Applying For/dh o8 3Td&

Rajasthan 7

e Ufe 1/Address Line 1%

Rl ﬂ—:ﬂ’Se ect State™

--Select One--

o F1E /PincCode*

o
Basic Details j Personal Details Qualification & Experience Identification & Enclosure
o,
HIEEH HTTM /Candidate Name* ﬁTI,"GewdEr‘ ‘:‘ﬁﬂTEFI:!Tﬂf'Father‘s MName*
KOO0 XXKKNXX KUXX OO JOOOKNXK
A1 ST ATH/Mother's Name™* TG /Date of Birth* 31Tg/Age(as on 01-1an-2024)
DD/MM/YYYY
%I'Uﬁfcategc'y" [EELAECIUEER /Specially abled Category® 3y sy fearine ajﬁ,"subs;cecial y abled Category *
--Select One-- v Select Select
Eill Eﬁﬁ'@lﬁ?ﬁ W%Msszrite Needed?* FCIU’%HW ERI/Self/Department Provided™ afﬁiﬁf@ﬁ;‘wla‘\tsl Status*
--Select One-- i —Select One-- i —Select One-- b
Gﬁwlﬁﬂq’mswuse Name* mtﬁ‘amﬂqﬂ,‘r@a‘e of Spouse's Father® %ﬂﬁﬂﬁﬁﬁr@,@;te of Marriage*

Hig S ./Mobile No.* =3 c_ﬂf‘ﬂﬂ-\ﬂ N t‘(‘;'\,‘u'ﬁasts:-'«pa Moabile No.
Born before Born after 0
é‘ﬂ‘ T/Email® SR 3 éé [/Aadhar1d O] Z WJ’DESEFDH No
K000 @ X0 XXX JOOOO0OCOOK

T T WA F sﬁ*ﬂﬁlﬁ &7 & F3fid E/oo you belong ta Scheduled area of

Correspondence Address/J=TdIR Udl

(MNote: Please fill NA if not applicable.)

Select One v
T i 2 JAddress Line 2 EGIRIES 3/Address Line 3
T /District® HgY ,.’TE fCity/Village®
hd --Select One-- v
T F8/Phone No. TACI! T Y1/ Nearest Police Station

Next

Figure 17: Basic Details page

After filling various fields and clicking on Next, a verification dialog box appears. Click on

“Proceed” button if all the details have been verified. After clicking, a popup menu is displayed
which asks for Mobile and Email confirmation.

Given Maobile NMNumiber and Email are

correct, Please Comnfirm.

es it [
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Figure 18: Verification Dialog Box

If “Yes” button is clicked, candidate will be redirected to Personal Details page. Personal details
tab has fields as shown below. After entering the fields, Candidate can click on “Next” Button to

move to the Qualification & Experience page.

Basic Details Personal Details Qualification & Experience Identification & Enclosure

Domicile Details/3T&QrT fgaor

Nationality/ X E gl * Home State/T]8 IMad* Home District/ 78 folail*
—Select One-—- v

Home Block/7]g &1 Tehsil/City/dedrd / Rt village/TTTa

settled in India from Other Country,/dd Tfid* From Which Country/ 88 &3 T+

Special Category/ﬁ?ﬁ"sf ot

ARE YOU EX-SERVICEMAN /T T YIUd T &2

Yes/No Service Status™

—Select One-- hd

ARE YOU OUTSTANDING SPORTS PERSONS?/a1 310 IopE f&enS! & 2

Yes/No Sports Person Type

Select

—Select One-- ~

ARE YOU NCC CADET INSTRUCTOR /T S0 TS Shaie Ui &1775%?

Yes/No if Yes,Duration as NCC Cadet Instructor(in months)

--Select One-- ~ || FrombDate ToDate

ARE YOU EX-PRISONER2/20T 3T Had 21 & 2

Yes/No

—-Select One-- ~

if Yes,Duration of Imprisonment(in months)
From Date To Date
ARE YOU EX-PRISONER /ST &Ww%é 2

Yes/No

—Select One-- ~

if Yes,Duration of Imprisonment(In months)

From Date To Date

ARE YOU EXISTING GOVERNMENT DEPARTMENT/PUBIC UNDERTAKING EMPLOYEE?/eRTT 31T Hiolal SXR] f[HET / Hidui-is SUehH HHAEN & 2

Yes/No if Yes, Service Name If Raj. Govt. Employee,Choose Sub Category  if Yes, Name of the Organization
—Select One-- hd Select
Post/Designation Date of Appointment

Date of Appointment

Additional Category/-3 Aaferd goft

[J RELEASED EMERGENCY COMMISSION [CJRESERWVIST{ARMY PERSONNEL)

Figure 19: Personal Details page
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Basic Datails Personal Details Qualification & Experience Identification & Enclosure

Education Qualiﬁcaﬁons/@f&@ﬁf T

(JIn case of any discrepancy in entering of qualification data where information and data not available in your qualification record then candidate may enter notional data to complete application process but in such cases photo copy of
original record, reason mentioned in separate application and printout of application to be send by post to Department and inform accordingly, Please refer instructions on Department website,

. . NameofEcardJUwi\-ersit'f;'Schoc;'Msjtuteﬁ\ﬁsiﬂﬂ'ﬂf : . e ) » Ay ¢ %fGrade
SNo/BHI® Name of Exam /&1 @179 Subject Gmup,ﬁWCFIELF ﬁ%ﬁ%}m,"w,’ﬁ?ﬂ Roll No./SfHI® Result/AINUTH -earofP::smg,ZﬁFﬁm LS ;ﬁ%,"ﬁ'&
1* Secondary/Equivalent ~3elect One-~ ¥ -Select One-- ¥ ®
i SrSecondary/Equivalent ~Select One-- ¥ -Select One- ¥ ®
3 Graduation/Equivalznt ~Select One-~ v -Select One-- v @
4 Post Graduation/Equivalent ~Select One-~ v -Select One-- v ®
5 Other Qualifications -Select Ong-- v -Select One- v ®
Experience/S{Hd
| have an experience for required post|No v
Document
Registration Number of Cate U?:ia[‘
Snof Institute/Employer (I any)/ _ . " 2
. PRI I 3 e/ oA ! - me/fd 3 f Ioh/ : s of service [in Year /Days)/ I /| Document
FE Experience Type/3iHG N Pl\'ngcfE;;:;r‘ . WH‘WFE” Designaion/ ST Department Na oM | N tﬂeo&f%ﬁmﬁl From e Years o ;\lgg\gﬁgﬂ v3) \Sca\e; P%, e
de o " e e A T [ SRR w2 beswore
ﬁl‘l T {Upload s
o mandatory
if selected)

1 Working Experience 1

®

Total Experience : 0

Figure 20: Qualification & Experience page
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Education Qualification details page has the fields as per the Recruitment Advertisement. The
Education details filled by the candidate in his/her OTR profile will be displayed here. After

entering the above fields, candidate can proceed after OTP authentication on to “Identification

& Enclosures” page by clicking on “Next” button.

Under the “ldentification & Enclosures” page, the live photo taken, signature and left-hand
thumb impression is to be uploaded by the candidate. If the candidate wants to make any
changes in these, then he will first have to make changes in his OTR profile. After this, candidates
can click on the “Next” button to preview their application or click on the “Back” button to go to
any previous section.

Basic Detaits Personal Detaits Qualification & [xperience Isentification & Endosure
E‘ ' e“g‘e o
\ N 'y 5\90 s\g(\

Back Next

Figure 21: Identification & Enclosure details page

On the Application Preview Page, all the details filled by candidate are displayed. Candidate
MUST ensure that all the details entered by them are correct. If candidate finds any details to be
updated, then he/she can click on “Update” button and fill required details. For correction in any
details which is being fetched from OTR, the candidate needs to update those in his/her OTR first.
At the end of preview, a declaration is displayed, for which the candidate must tick and then
proceed by clicking “Final Submit” button.
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1.Recruitment Details/ T faaTor

Recrutment Name /AT T ST

Post Apphea/STafET wT

LIWE PHOTO
CAPTURED
— ' 4 OF

¥ CANDIDATE

1P Address/-172.19.2a3. 251 sso

2. Applicant’s Details/ T &% T f@azor

Smnders i
Ahatners G/ FTOT 9T =TI
........ TS W ST agn ax o0 o1-san-2026)
At e
(o) o meruriny.)
T
Bt o Bivorce Becrme given by Compeient Cowrt/ TR IO FT ST wrens w5 faet i orfar
Spouse Name /=T W AT Spouse Fatner Name, vt A Fere T
raobie R, reivaTEe =
zzzzz e
Passport ro/MTHWE Hay

wrEr W T 01 06/ 2002 W wEA @ W A Yo g o a o

............ e

Applying For/3F foTg amag=

Do you Belong 1o Scheduled area of Rajasthan ©/F0T 3T ITASTT ¥ srgafoo d= & sSdfoo

nnnnnnn o st
......... L
nnnnnn e
Vil g T

Settiad in India from Othes Countey/g Tutfaor i warhich Country ey E

Special Category/fA<Ta Soft
ARE VO Ex-SERVICEMAR 7/ a1 3T s A §
mmmmmmmmmmmmmmmmmmmmmm v s repee e ¥
e v e iiel) #ede uftiace &
ARE YOU EX_PRISONER? /a1 31 syergef St i +

euBIC U ErapLOvEE s maT s srepeT e R o st s ward ¥ -
a. /FRTa wraar fEavor

riame or
SNo.s Year of Passine/ Percentage/Grade
o Subject Group/TASH  Board/University/Schoot/inst PP g & K UL e S
- s e /ATS BT "
FralaETeTa f g /e - T

1 secondary/Equivalent

srsecondary/Equ

a Graduation/Equivalent

a other Qualifications

rar: ;
Sk
I| |I”I|"l"”lll“l‘l‘”l““l"l SIGNATURE OF CANDIDATE

Figure 22: Application Preview page

Special Note: Candidate must ensure that they have received the Application ID after
submission of application form. Application ID ensures that your application has been

successfully submitted to RPSC. In case Application ID is not received, then your application is

NOT submitted to RPSC. Along with this, Candidates must maintain a soft copy of the

application filled by them for future reference.
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4. My applications
Candidates/kiosks can perform various tasks by clicking the "My Recruitment" link on the
Recruitment Portal dashboard. Five tabs are displayed under this link, which are detailed below:

B Soretentors Busasvnes Suved TEST DATA Q
ST p - . .

My Recrutment Ongoing Recrutments
Aormr  samac &)
)

o

Figure 23: Recruitment Portal Dashboard for My applications

4.1 The “Applied Recruitment” tab has list of advertisements whom which the candidate has
performed any action. Each of the applied recruitment the following buttons will be shown
accordingly in a phased manner - Apply now, View Application, Closed, and Get Roll number.
Candidate/Kiosk can click on “Apply Now” button (in case the form is partially filled) to
complete their ongoing forms. If the Candidate has completed application (Application ID
generated), then he/she can view their filled application form by clicking on “View
Application” button. If the candidate fails to complete their partial filled applications before
the last date of application as per advertisement, then “Closed” will be displayed in front of
the Recruitments. Candidate can also Edit/withdraw Application their application form by
clicking on “Edit/ withdraw Application” tab (till last date if allowed as per rules). The whole
process of Application Editing is explained in 5" and Application Withdrawal process is
explained in 6% chapter.

4.2 When Admit card is released by the Commission, then candidates can View/Download their
Admit Card details by clicking on “Get Admit Card” tab. The whole process of Admit card
download has been explained in 7™ chapter. After Examination, the “Get Roll Number”
button is shown, from which candidate can view their Roll Number in case they forget it.

4.3 If the candidate wants to submit Objections on the Question Paper and Answer Key release
by the Commission after the examination, then he/she can click on “Question Objection” tab.
The whole process of Objections submission is explained in 9t" chapter. Candidates can view
filed Objection and Transaction related details by clicking on “Filled Question Objection” tab.

Page 19 of 47




Guidelines for candidates regarding OTR based online application and other services

State Recruitment Portal

Home My Recruitment Get Admit Card FAQs / User Manual Back to 550

Recruitment

Applied Recruitment Edit/ Withdraw Application Checklist Exam Attendance Status Admit Card Question Objection Filled Question Objection Detailed form cum scrutiny Refund
Show 10 ~ entries

Recruitment({PostName) Start Date End Date Action

1 XOOOKKNKKIKK KIOOKOKKK XXXK KIKHXKKXK - XXXK 02-Dec-2020 03-Nov-2025 Download Scrutiny Pdf | | View Receipt
2 OOOOOOOOOOOK JOOOOOOOONK XXX JOOOOOXX - XXX 02-May-2024 17-Aug-2024 Download Scrutiny Pdf View Receipt

3 2000000 KHKIKCOOK XXKX XKXKKNKKX - XXX 04-Dec-2023 30-Nov-2025 Slos=d

2 JO0OG0COBOK KOO XK JKIOGOKK - XXXK 04-Dec-2023 30-Nov-2025 Closed
5 JOOBKKOOKKK XXHKOKKK XXXK KIKNHUKK - KXXK 05-Nov-2024 31-Dec2024 Closed
6 XOOOOOONKK KXHKKKHK KKK XHKNHKKK - XXXX T e TSR p—

Figure 24: My Recruitment Page (Sample)
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5. Edit Submitted Applications

Important Note: Candidate can edit online in their application form on those fields only for
which RPSC has given permission at that time.

After clicking on the “My Recruitment” button, candidates can click on the “Edit/Withdraw
Application” tab, after which the list of various recruitments applied by the candidate will be
displayed. Candidates can click on the “Edit/Withdraw Application” button related to the
recruitment for which they want to make online changes.

Note: If “Closed” is displayed in the “Action” column in front of any recruitment, it proves that
the online application was not filled completely by the candidate before the last date of
application (Application ID not generated). Hence, they cannot make changes in their own

application.

On Edit/Withdraw Application page, click on “Edit/Withdraw Application” button which

redirect candidate to basic details of application where the details you submitted earlier will
be displayed. Depending on the system configuration, certain fields may be editable while
others remain locked. Review and update the editable fields, proceed through various sections
just like explained in chapter 3.

Candidates are advised to carefully analyse the details; he/she has given in the Application
form. In case of any wrong/incomplete information, candidates can go the detail by clicking on
“Update” button. After satisfying completely, for paying Edit fee, click on “Pay Fee” button at the
bottom of Preview Page.

Date HKH-IOOK-XKHXK Applied For OO0 XOOKKX

Name OO XK Father Name OO XXX Date Of Birth HA-XKK-XXXK
Category HOOOCK Differently Abled Category HOOXXHK Gender HKHXXXXKX

Marital Status KK Domicile KOO District OO XXX

Application Fee

Total Charges :

Pay Fees

Figure 25: Payment Summary Screen

After clicking on “Pay Fee” button, candidates will be redirected to the Payment page. Here
candidates can give their Banking details and complete the transaction. After making payment,
candidates will be redirected to Recruitment Portal. Candidates can save the Payment Reference
Number for future reference.
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6. Withdraw Application

If after filling the Application form, the candidate feels that for any reason, he/she is not eligible
for the post applied for or won’t be able to appear in the examination, then he/she can withdraw
his/her application online (OTP authentication based) within the period prescribed by the
Commission (Generally 60 days before the examination). For this, first the candidate should click
on the “My Recruitment” link on the recruitment portal dashboard.

m My Recruitment Get Admit Card One Time Registration Payment for Offline Service Get OMR Sheet Back to SSO

Dashboard > Profile Dashboard

HKXMOGKK XHXXX XNXKRXX » Edit Performance Summary
L XRXRRNKAKK
B Xx-XXX-XXKK
= 15 10
® 0 E} Recruitment Applied U Exam Appeared
Father's Name Gender 0
Q XXOXKKN XXX XXXXX 69 XHXXXKX @

Exam Missed

Specially Abled
Yes.

0o Category
00  GENERAL

Ge

XOOCOOOXRXX

Figure 26: Recruitment Portal Dashboard

Under “My Recruitment” section, various actions performed by the candidate with respect to
any Recruitment are displayed. Candidate may click on the tab “Edit/Withdraw Application”
then after click on “Withdraw Application” button for the recruitment for which he/she wants
to withdraw application.

State Recruitment Portal

Home My Recruitment Get Admit Card FAQs / User Manual Back to S50

Recruitment

Applied Recruitment Edit/ Withdraw Application Checklist Exam Attendance Status Admit Card Question Objection Filled Question Objection Detailed form cum scrutiny Refund

Show 10 ~ entries

# Recruitment(PostName) Start Date End Date Action
1 JOOXOCOKHKX XHNOOOOOKK IO XIKXHXXX - XXXK 02-Dec-2020 03-Nov-2025 Download Scrutiny Pdf | View Receipt
2 XX00COOOOOKNK XK XXNXX XIKXXKX - XKXX 02-May-2024 17-Aug-2024 DovnicadScritiviect] [ViSwRecRE
3 XHROCOOHKCHHKCKK XXX KHHK XXHHKUXKKX - XRXK 04-Dec-2023 30-Nov-2025 lose
4 JOOOOBOOCMKX XHOOOOKK IO XHOONK - XK 04-Dec-2023 30-Nov-2025 Closed
5 X0 XUXIOOOOKKK XXHX XXKXXXXX - XXXX 05-Nov-2024 31-Dec-2024 Closed
6 JOOOBHKNRX KOO JOOK XIKXHKKX - XXX 05-Now-2024 31-Dec-2024 Apply Now

Figure 27: My Recruitment Section
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After clicking on “Withdraw Application” button, click the “Withdraw” button. The system
will display the basic details of your application for verification to the candidate as shown.
Candidate MUST thoroughly check the details before proceeeding. After verifying all the
details, review them carefully before confirming. Candidate may click on “Edit/Withdraw
Application” button in popup.

Candidate Details

Recruitment Name : OOOOC 2O 20O - XXX

Post Name : HOOOOOOOC XOOOOOK

Application Number : HKOOOOOOCKOOOK
Date Of Birth : 18-Jun-1990

Withdraw Application

Figure 28: Withdraw Application Popup

After clicking on “Withdraw Application” button, another pop up (for OTP) will open. In this,
Candidate must give consent on Withdraw Application Condition (as shown in figure below in
Red Colour). Also, Candidate must Specify the Reason for Application Withdrawal. After Providing
the above details, Candidate may click on “Send OTP” button.

A
Withdraw Application

[l agree to withdraw my application form. 1am aware that once application form is withdrawn, it will not be considered/accepted again in
any dircumstances.  SITFIT 3MTdeT 9 19T @ & fore wgw 51 09 91a ¢ f vop AR amde v arew @ i 919 & 9w, SU W
fepett +ff wfvfRufcr 7 fipe & R dtor ol fimr s

Reason of Withdraw Application*

Send OTP Cancel

Figure 29: Send OTP Popup

After clicking on “Send OTP” button, Candidate must enter OTP received on his/her mobile in
next popup displayed. After entering OTP, candidate may click on “Submit” button to withdraw
his/her application.
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OTP Authentication

Please enter OTP send to your mobile number XXXXXXX988 and email id
HAOOOO X @GMAIL.COM

oTP |

Submit Resend OTP Cancel

Resend OTP will be enabled in 56 seconds

Figure 30: Verify OTP and Final Submit

After OTP verification, a confirmation message (as shown below) will be shown on screen. Also,
an SMS will be received to the candidate’s mobile regarding withdrawal of application.

The page on recruitment.rajasthan.gov.in says

Application Withdrawn Successfully

Figure 31: Application Withdraw success message
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7. View Exam District and Admit Card download
In General, the Commission issues the exam district for any exam through a press note 07 days

before the exam day and the admit card is issued 03 days before the exam day. Candidates can
view the exam district issued by the Commission and download the admit card by clicking on the
following link:

View Exam District: Candidates should first log in through SSO and go to the dashboard of the
recruitment portal. The View Exam District link for the exam issued by the Commission will be
displayed on the dashboard, as per the figure below click on it.

ﬁ My Recruitment Get Admit Card One Time Registration Payment for Offline Service Get OMR Sheet Back to 550

ashboard
0RO XK XXX 4 Edit Performance Summary Notification @
L XOKKXXKK
B X200 XXKX #  Click here to know your Exam District logation (1est
2 o rect)
8 0O & Recruitment Applisd B Exam Appeared

o
Q Y000 & o
J000CK0 XXX KXXHAX ( —

Hol Cateoory T sovca
00  GENERAL G ves

300B00000000

My Recruitment Ongoing Recruitments
EditApplication  Admit Card Fiogo XXX XKXXXHOX XXNKXXX
XXXKNXX - XXX How
22-Aug-2025

Figure 32: Link available for examination district view on Recruitment Portal Dashboard

After clicking on the above link, a page will be displayed for the candidate to enter the application
number, date of birth and captcha. After entering all the entries, the candidate should click on
the "Submit" button.

Know Your Center District Location

Enter Application No.

Select Date Of Birth
Select date of birth

Enter the text given

—
E——— Submit

Figure 33: Details entry page for viewing exam district
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Center Location Details

Subject Exam Date Exam District

XXXXXXX XXXXXXXX XX-XX-XXXX XXXXXXXXXXX

Figure 34: Candidate’s Exam District Details

Admit Card Download: Candidates can download the admit card issued by the Commission in
two ways:

Through the Commission's portal: The admit card issued by the Commission will be displayed on
the official website of the Commission with the link to the name of that examination, the
candidate should click on it.

ITORET o a7 STIHT # R1l siemop awards (a+] (4] (2] [] [

Rajasthan Public Service Commission

O General v Candidate Information ¥ RPSC Online~ Other Links ¥ Report~ Reach RPSC ¥

® Important Links

a
e Admit Card for XXXXXXX XXXXX XXXXXX XXXX - XXXX
Tentative Exam

Candidate Grievance Portal v2.0

Online Exam Objections
i i N/ ERVICE COMMISSION

Apply Online : “; RAIASTIAN. PUBLIC IS g tm‘

Scribe Registration : 7 " Building ‘L(ie! Day

Instr. / Interview Letter / Cert.

Figure 35: Admit Card link on RPSC website

After this, a button will again be displayed in front of the candidate with the name of that exam,
by clicking on which the candidate will be forwarded to the recruitment portal.
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Admit Card Link Page

Admit Card for X000 000000000 XX - XXXX

Go Home Page

Figure 36: Button on the Commission's portal for forwarding to recruitment portal

Here the candidate should enter his/her examination type, application number, date of birth and
captcha. In case all the entries are correct, the admit card will be displayed before the candidate

which the candidate can download or take a clear printout as per the given instructions.

Rajasthan State Recruitment Portal O Login Q

Government of Rajasthan (IS HIhR)

SsO 1D Admit Card Results

Get Admit Card For Q0000000 XXM XKIOOMKKX - XXXX

Hoeme = Admit Card > Get Admit Card
3Tt 3g=T U3-UF Legal-Size TaR UR fiic =¥ | af@ va=r-u= =71 wuw g8 v F 3ifUe ¥ (without instructions)
oz fiie 81 31 81 df 9ux & ST 3w file &3 |

Admit Card For *

Pre Exarm

Application No. *

Enter Application No.

Date Of Birth ~

Select date of birth

CAPTCHA "

Enter CAPTCH )ﬁ% .E) (]))

Figure 37: Details Entry Page to download Entry Card
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Through Recruitment Portal: After logging in through SSO, candidates can click on the link “Get
Admit Card” on the dashboard of Recruitment Portal.

32 aie

000000 XXX XXXXX

My Recruitment Ongoing Recruitments

Edit Application  Admit Card e XXKXHK XXXXHXX XXXXXKX Apply
— XXKXHHXHXKK XXXKXX - XXX Now

TEST UPPER CASE 2024 AGAIN (Account Assistant)-(RPSC) 12

Figure 38: Link available on the dashboard of recruitment portal to download the admit card

On the next page, the candidate will see all the applications filled by him. The “Get Admit Card”
button will be displayed against the examination for which the admit card has been issued by the
Commission. By clicking on it, the candidate can download the admit card or take a clear printout

as per the instructions.

Home My Recruitment Get Admit Card Back to SSO

Recruitment

Applied Recruitment Edit Application Admit Card Question Objection Filled Question Objection Refund

Show 10 v entries

Recruitment End Date Payment Status

Recruitment{PostName)

1 XXXX XXXXX XXX - XXXX (RPSC)-Pre 12-Aug-2025 Not Applicable

Showing 1 to 1 of 1 entries

Figure 39: Link released on Admit Card tab to download admit card
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8. Payment for Offline Services
The facility of making payment through Indian Postal Order (IPO) for availing various offline
services of RPSC has been discontinued by the Commission. If the candidate wants to avail these
services, then he/she will have to make online payment through the recruitment portal and
attach the payment receipt along with his/her application. Currently the following services are
available -

1. Edit Application Fee

2. Detailed cum Scrutiny Form Fee

3. Miscellaneous Fee

For this, first the candidate/Kiosk may click on the “Payment for Offline Services” link under the
Recruitment Portal dashboard.

m My Recruitment Get Admit Card ‘One Time Registration Payment for Offline Service Get OMR Sheet Back to SSO

Dashboard > Profile Dashboard

HXMNHX XK HXHKXOKK 2 Edit Performance Summary
G 0000000000
B3 306X XXK

28 0 @15 Bl 10

Recruitment Applied Exam Appeared

Q Father's Name 69 Gender o
XXXXXKX XXX KXKXX XXXXXX @ )
Exam Missed

0o Category
00  GENERAL

Specially Abled
Yes

o

XXX

Figure 40 : Payment for Offline Service (For PG)

After clicking the link, the following page will be displayed. After that the candidate may select
the name of offline service availing for, department name, recruitment examination name and
post applied for. After filling the above entries, candidates may click on “Pay Fee” button.
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State Recruitment Portal

Home Back to S50

Payment For Offline Services HEXXOXOOXOXXXXKX

Offline Service Details

| Want to Pay Fee For =

Detailed Form d
Select Department * Rajasthan Public Service Commission ~
s5elect Recruitment * OO0 ~t
Select Post * HOOOOOOOOOOOOK ~
Candidate Details
Application No : HOHMRHIHAAANK Candidate Name : DO X IR XK AX
Father Mame : M R AR DOB : OO RN,
Gender : HIHHK Mabile : HOOOOONK
Ermail = HAKXKXAXK@HXKX.COM Pre Roll No : OO K
Main Roll No : OO0

| Pay Fee | | View Transachon History

Figure 41: Pay Fee (ex. For Detailed Form Service)

If Miscellaneous Fee (Difference Fee) is selected by the candidate, the following page will be
displayed in which the candidate will have to enter the payment amount.

State Recruitment Portal

Home Back to S5O

Payment For Offline Services HiJO000000000C  ~
Offline Service Details

| Want to Pay Fes For ® Miscellaneous Fee (Difference Fee) ~

Select Department * Rajasthan Public Service Commission ~

Select Recruitment * 2000000000000 ~

Select Post * HOOOOOCOOX XXX ~

Candidate Details

Application Mo : OO0 Candidate Name : OO MHNK,
Father Name = HOOOOOKKKHKHKK DOB : HKOOOOOEKK
Gender : 200K Mobile : OO IOIORAK,
Email : XXXKXKX XX @XXKX.COM Pre Roll No : 2000000
Main Roll No : HAKKAAXX

Amount (Max 500 Rupee):

Pay Fee Viiew Transaction History

Figure 42: Pay Fee (ex. For Miscellaneous Service)

After clicking on “Pay Fee” button the following popup will be displayed in front of the candidate.
The entries previously filled by the candidate will be displayed here which the candidate should
check carefully. After verifying all the details, candidates can click on “Pay Fee” button in the
popup.
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 Paymentforomineserviee |
| Want to Pay Fee For: Detailed Form
Recruitment Mame: R O
Post Name: 20000

L)1 Agree to Pay Fee for above mentioned service.fﬁaﬂgﬁﬁm aTi%IT{ Fo®m T HITAT- T
¥ o weaa .

Please also note that mere payment of fees will not be considered as submission of PUC request
for the services required by you, for this the candidate will have to submit separate offline PUC to
the Commission along with the receipt of fee payment./ 94T 9G qﬂ'“\ﬂﬁl@ﬂ Cirg | ﬁﬂ_w
HATEATT B2-1 1T 4, 319 ST Jrol 712 darsdt ag 9ri—r o= vwwga (S == a1 1= =T,
gad ol anodf = e wiaa ot | @ 9y gye O SmEET ¥ sifeenst urefar o3
Ul 21 G|

Pay Fee Cancel

Figure 43: Confirm Popup for Detailed Form/ Edit form

After clicking on the “Pay Fee” button, the following screen will be displayed in front of the
candidate. The basic details of the candidate and the entries entered earlier by him will be
displayed here in the form of payment summary screen. After verifying all the details, candidates
can click on “Pay Fees” button in the popup.

.....

State Recruitment Portal

Home Back to 550

Application Form Hi, JOOOOOOOOGKK ~

Temporary Transaction Number : 116

Pay Fee For Miscellaneous Application Number
Recruitment Name Post.

Candidate Name Father Name

Date Of Birth Gender

Amount 55

Total Charges : 55 /-

Service charge extra if applicable.

Important Nots:-

Mote 2: Candidsts must ensurs that they

¥ sivad the Application number after application form submission. Application number ensures that your applic
s not received, then the application is NO'

successfully submited to null. In case Application number
ed by the System

Back Pay Fees

Figure 44 : Final Summary Screen Before Payment (For PG)
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After this, Payment Gateway will appear where the Candidate/Emitra Kiosk can choose
Bank/Wallet option and make payment. After making successful payment, the page will be
redirected to Recruitment Portal Again and below mentioned is the receipt generated after
successful transaction. Candidate can check transactions details by clicking on “View Transaction
History” button.

2
I

Dear Candidate

Transaction Acknowledzment

SUCCESS

XOOOOO00

X0

50

60

X0

XXOKKX

X0

XOOOOO00

Detailed Form
XHOOCK0OK
X000

Please quote your Transaction ID for any queries relating to this request,

Back Io Payment Offine

Figure 45: Receipt Screen After Successful payment (Attach this)
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9. Steps to Submit Online Objections
The Commission generally invites objections for three days after any examination through a press

note. Candidates can submit objections to the Commission's exam results as follows:

Under the Recruitment Portal Dashboard, click on “My Recruitment” button. After clicking on it,
various options will be shown. Candidates can click on “Question Objection” option, after which
a list of various recruitments filled by the candidates will be shown. If Objections are invited on
any Recruitment, then Candidates can click on the corresponding “Question Objection” button
of the Recruitment for which he/she wants to submit Online Objections.

Recruitment : Hi, XXXXXX XXXX XXXXX ~
Applied Recruitment All Recruitment Edit Application Admit Card Question Objection Objection
Show 10 v entries
# 15 Recruitment(PostName) End Date Action
1 XXXXXXXXX XXXXXXXXX - XXXX Start on 13-May-2018 Closed
2 XXOOKXXXX XXXXXXXXX - XXXX Close on 22-Nov-2018 Closed
3 OO XOXXXXXXXX - XXXX Close on 22-Nov-2018 < Question Objection
a XXXXXXXXX XXXXXXXXX - XXXX Close on 30-Sep-2018 Closed
Showing 1 to 4 of 4 entries Previous - Next

Figure 46: Question Objection Tab screen

After clicking on “Question Objection” button, various fields will be shown. Candidate needs to
fill all required fields to apply online objections for question.

Page 33 of 47




Guidelines for candidates regarding OTR based online application and other services

g Online Recruitment Portal

Home MY RECRUITMENT

Complaint Box for Question & Answer Registration

Candidates are hereby strictly

instructed not to upload any

improper or illegal documents

otherwise they themselves will be

' \responsible for it.

Pleas

Trocee e

Figure 47: Objection main screen

After entering all the required details, click on the “Add” button. After clicking on the “Add”
button, a table will be displayed in front of the candidate which will contain details of the
objections filed by the candidate row wise. This row has not been permanently saved yet. If
candidate wants to apply for another question objection, repeat this process otherwise validate
the self-declaration check box and click on “Save” button.
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g Onhne Recruitment Portal

uestion & Answer Registration

Figure 48: Screen after Entering a single Objection Details

After clicking on “Save” button, click on “Pay Fees” Button for payment. After clicking on “Pay
Fee” button, candidates will be redirected to the Payment page.

Here candidates can give their Banking details and complete the transaction. After making
successful payment, candidates will be redirected back to Recruitment Portal. Candidates can
save the Reference Number for future reference.
Note: - Candidates’ Objection will be considered only if he/she has made successful payment

for the Objections
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W Online Recruitment Portal

&b

Home

MY RECRUITMENT

Complaint Box for Question & Answer Registration

Date XX-XXX-XXXX Applied Post  XXXXXXXX XXXXXX Applied For  XXXXXXXXXX
Name  XXXXX XXXXXXX Father Name  XXXXXX XXXXXX Date Of Birth  XX=XXX-XXXX
# Subject SetNo/Code & Question No = Answer Candidate Suggested Answer Objection Type Objection Fees

XXX

Total Charges: XXX /-

I Pay Fees

Figure 49: Before payment summary screen

Dear Candidate

Thank you for your payment. Flease refer details of this transacticn

Transaction Acknowledgment

Faviment Status
Chjecticn Mo

Feceipt Mo

Fayrment Date
Chjecticn Fees (Rs.Ps])

Fayiment Gateway Transacticn
Ik

Marme
Father Marme

Fecraitment MName

Apply Fost
Apply For
Set
#  Subject
1 MNo/Code
IOOIIONNIN
1 Master Set

Success
Co201e00000175
12000225545

24 -Jun-2019 12:43:27 P

Frs. MMX

ESAG 1L

Question Ancwer Candidate Suggested
MNo Answer
XX x -

Objection
Type

Al Optichis Are
rong

Flease guote your Transaction ID for any gueries relating to this reguest.

= Toprint your E-Receiptor yvour a&pplication after a successful payment, please visit the portal

= You also receive an SWS/Email notification with regards to your application.

Figure 50: Screen after Successful payment
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10. Steps to Fill Online Detailed Application Form (DAF)
Under the Recruitment Portal Dashboard, Candidates can click on “My Recruitment” button as

shown below:

B Giaprttns kit ot il 5 FOO0K 10000 ;

O MM Porfarmancs Surmmsny Hotification @
PRmm—
o P Y Y S e ———
O'- Cx - X R o I.-----.- & R =
¥ e - oy T ol e B
o =
" ] & sewnin — T e e '
Bt &1 PEE 8 .
o . - -
BN S
By Recruitrmant Cngoing Recruitments

Figure 51: Recruitment Portal (Home)

My Recruitment: Candidate needs to click on my recruitment. Under “My recruitment” page,
Candidate may click on “Detailed Form cum scrutiny” tab.

g State Recruitment Portal

[ —

Recruitment

Figure 52: My Recruitment Page
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Detailed Form cum Scrutiny: On click on detailed form cum scrutiny, below mention page will
open with recruitment name, start date, End date and “Apply Now” button, candidate need to
click on this button to fill detailed form.

ﬁ % State Recruitment Portal

Home My Recruitment Get Admit Card FAQs / User Manual Back to SSO
Recruitment
Applied Recruitment Edit/ Withdraw Application Checklist Exam Attendance Status Admit Card Question Objection Filled Question Objection Detailed form cum scrutiny Refund
Show 10 ~ entries
# Recruitment(PostName) Start Date End Date Action
1 OO0 KOO KOO JOOKKNKX - XXX 02-Dec-2020 03-Nov-2025 Download Serutiny Pdf View Receipt
2 KOO IO JOOOK IHOOOOOK = KKK 02-May-2024 17-Aug-2024 Download Serutiny Pdf View Receipt
E] JOOOOOCOCGOOOK HHOODGOOK KHHK HOCOHKHKX - KKK CHEEE R SO 2020 Closed
é OO XOOOOOOOC X KOO = XXXX 04-Dec-2023 30-Nov-2025 Clased
5 200CCOOOCCOOO XOCOOOCOOOK XOOOC OO - XXXX 05-Nov-2024 31-Dec-2024 Closed
6 KXHXKOKKKRKKK XKKXKKKHKKK XXKK KXKKHHXKX - XXKK e ST

Figure 53: Detailed Form cum Scrutiny (Apply)

Apply Now: On click on apply now button two pop will be open. In first pop up two messages will
be displayed, candidate need to read that instruction and click on check box button and then click
on “OK” button. After clicking on “OK” button, again a pop up will be displayed with link
mentioned on it, candidate need to click on link, which will redirect candidate to instructions
page. Candidate needs to read all instructions related to filling of DAF and then click on “OK”
button after click on check box.

Detailed Application Form

* Edit/Update button may be used for editing before final submission and any change in detailed application form
data after final submission is not permissible.

(] 1t have read and understood the above terms and agree to abide by them.

OK

Detailed Application Form

I have resd ond under:tood the instruchons reisted to Deteiled Applceation Form, from below mentoned link

herps //rpic rajasthan gov in/Static/InformatonforCandidates/Instructons ForDetailedForm pdf

Figure 54: First and second popup
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Basic Details: On basic details page all data are fetched from application form except “da FIS/FH

AT, “TATE Iq1” and “S=H FATT”. Candidate can edit fields which are enable to edit which

includes candidate’s name (Hindi), Father name (Hindi), Mother name (Hindi), number of
children with details etc. Rest other fields are disabled and candidate not able to edit them.

Basic Detalls Qualification Detalls Experience Detalls Identification & Applicant Check-List Qualification Preference
Enclosure Documents

e TG T T (TG HAGH U B1) Afte dwtd @ s afrom g
fermmer e UG 1S e @1 AT
EgEo s siTraes @1 aet AR 3 I Es @1 U] AR )
Forar w1 = fE=D &) e @1 ArE i &) A @1 AR &)
AT @1 (G ) sragas & o At famifer #f Fufiva fafd &1 o1 (as on 01-1an-2019 )
e T efur &l Fresraa foft

Fo- s doft aef g fRufer
afey el = feae fafa e =
e e dfie= s it sfirerd)

T feazor (faarfed e =t =ufa &)
1 S HE (Born before & After 01/06/2002, Total)

W Tt g/ &t A T i wH AR g/ @ A A+ Tien

1 2

2
6

yEgd A R ] TeFE faemt

L et ad

A HEHET

o Hal St vremaeft st F favmfia sderdh sRTSTAfET S vATE e e
BLil TEf T el el

e A
=T farem awiter / ferdt

Rajasthan BA

i faaoft (¢

Eidic

T Foram et / fadt

1 fereaft s00)

TH-FTEER T O

= T3 Tt s Rt

T i/ Select State faren/istrict* WIER / T/ City/Village*

49 @1 /Pincode” WH/Phone Ne

T Tar

T frem agfier / fadle

Il G/ select State” foren/Distriet* BT / TMa/city/village”

foT WIS /Pincodes W/Phone No

Next

Figure 55: Basic Details Page of DAF
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Qualification Details: On qualification details page candidate fill all their qualifications details
and details which are filled by candidate at the time of filling of application form (Which includes
secondary and senior secondary details) are predefined on this page. To fill details on this page
candidate needs to click on check box button to enable any fields. Under “foretT @vareefy swmor o=
candidate need to click on check box button and enter name of the degree according to field and
click on sample button to download document for the same.

Basic Details Qualification Details Experience Details Identification & Applicant Check-List Qualification Preference
Enclosure Documents
Reifores dtveran
1 2 3 4 5 5] 7 8 9
LJ !t?ﬂs%ﬂaﬁ v ®
_ EEREHUsdy
] Hodwusdy ~ ®
=
_ wEw Eny
[] #t=my v ®
ol
| P (Y
] msm ®
eesRes:rcin
_ TendEEe
] sy ®
TRramamh)
— T - (e
L) e ®
O ®
OJ ®
] ®
(] ®
() feren Tra=ft vy o (andew Ofs s et sar 3t A 2, g s 31 ot G ow soet e § s gand@i e ®)
[(Jo== 2 (afe wmp e Surfy/fewien
EL] R &=
(] Freger faazor @fe arpen:-(Aieea sieRa/meem ARk Hefie)
TRTHTAE BEESEES IoreeH feriw AT SarEe ) fogi faaem
[ o smuest ot e gR1 & Usa/ae=ad/<imiee /faafsld fiar man g, 9 39 uien &1 a3, of Ud 39% &R Bl Swoid B
JEEiog TE /ORI S ad
SR
Back Next

Figure 56: Qualification Details Page in DAF
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Experience Details: On experience details page candidate fill all their experience details. In
experience details if candidate wants to add more details, then candidate click on add button
after filling all required details. To fill rest fields on this page, candidate needs to click on check

box button to enable particular fields.

Enclosure Documents

%, B HTARAT 4T FHIVIET 30 U5 og (9 A @1 S Taxam 3)

R T ATH & Tl (0ny Hindi,number and (/- allowzd! R PO A ol e
HTE SRR T faawor
Add
T PRI T | o pnaidifie | womdRie | am oemd verd A e A
g T R R B / IE:L: U

(e o faqe & e sififarcm oy e e argd 3, o T SR S WauH & Sed Bt el S A1 7 HE i ge Wi & & HfimR €
Q_Uffc‘lm‘:i's'szter Length: 1000)

(] S S T R T S Ha R e e ol T o 7, 1 6 59 U & 9 e 1), o 39 U R
qtﬁﬁm‘ Character Length: 1000)

(e o T oot i foa 51 2 e s, T a1 S U1 §, S o6 5 UG o = S &), o S QU R 1|

Back

Basic Details Qualification Details Experience Details Identification & Applicant Check-List Qualification Preference

Next

Figure 57: Experience Details Page in DAF
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Identification & Enclosure: On “Identification & Enclosure” page, the candidate needs to capture
his/her live photo and upload signature.

Basic Details Qualification Details Experience Details Identification & Applicant Check-List lificati ion Form
Enclosure Documents
Identification Details
Signature
SIGNATURE OF
| CANDIDATE
TO BE
l UPLOAED
*(Min Size:20 KB Max Size : 50 KB)
Upload Live Photograph ®
Take
Back Save & Next

Figure 58: Identification & Enclosure page in DAF

Applicant Check-List: On Applicant Check-List page candidate select particular check box and
radio button according to their requirement and also enter his/her age. Candidate can click on
“Clear” button to de-select all radio button of particular section.
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Basic Details Qualification Experience Identification Applicant Check-
Details Details & Enclosure List
sngeff Bt Hier Sefere
e gl
Resfores T
(a) 2aff T sifSrard Safore droar et # Fuifa drom S sdu sgea s mews () S sigeT
i g a2 N
(g) 2naeff =1 snde = sifom fafr 9= sifFanf Sefres g e st ot Ao aas () e =t sifem foafr 5= ot
o1E I 22 N
(c) T enmif s emde 3 v s Quftres droa d SHivar e T ST R () simad F ureamw it adtan &
gm&ﬂaﬁaﬁﬁaﬂﬁﬁ]ﬁwﬂ&ﬂ%aﬁﬂaﬁ%mmmHEﬂﬂ'ﬁ&ﬂﬁmmmq — ofefE
BT T
(o) T srerif ey sifFrard Raiftres drvoar s Bt wian B G as sd s dtg () whan @t fafl aes Sl
B2 (EaTer R @ e & wanes @1 faft as) N
(E) FacT &b & 3 § @a= =1 (eufa & @ epaeff syard Srafoes aroar () wanerr Bt fafl ae Sl
HaTeh™ & faftr g S=hil &2 -
Hftyat
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Figure 59: Applicant Check-List Page in DAF
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Qualification Documents: On Qualification Documents page candidate can upload their required
documents by entering their issue number and issue date. All documents are non-mandatory.

Basic Details Qualification Details Experience Details Identification & Applicant Check-List Qualification Preference
Enclosure Documents
A | Ga sl e (e Bie i) ERETICric Tads T Document Upload Delete

=

1 i AfEw/ETE TS (=) Choose File | Mo file chosen @

2 STy TS A T A Tsth =) Chaose File | No file chosen ®
2w TR dEvsdy W dFvsiy [ Choose File | No file chosen @®
Easiier

4 FOTRly/ AT, R SHUsty SR =) Choose File | No file chosen ®
FprsdtseitsTe

5 HHUH-HD (8.0, Hra. AT Choose File | No file chosen ®

6 SR F (S S ) [ Choose File | No file chosen ®

7 - AT (TH. /O /A TaT) =) Choose File | No file chosen @®

s T/ HATOT- ST (OH./ T ST/ Choose File | No file chosen ®

s <ty o= [ Choose File | Mo file chosen ®

10 SFETIRT WHEO 9H(NOC) (=) Choose File | No file chosen @®

11 e Frard gam e =) [ Ghoose File | o file chosen ®

12 smuHmE = Choose File | No file chosen ®

Back Next

Figure 60: Qualification Documents Page in DAF

Note: While uploading educational/training documents online, ensure that all such documents

which have more than one page are uploaded by creating a single integrated file (combine

multiple documents in a single PDF).

Preference (If Applicable for any recruitment): On Preference page candidate provide
preference by entering preference value against particular department. Candidate need to give
preference to department uniquely that is no preference should be repeated for particular
section with correct order.

‘Qualificstion Details Experience Details Identification & Enclosure Applicant Checktist Qualificstion Documents Preference

RAJASTHAN STATE AGRICULTURE MARKETING BOARD

Figure 61: Preference Page in DAF (if applicable)
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Attestation Details Page: On this page, the candidate has to enter his entire background details
for Police Verification Purpose like School & College details, previously recruited details, Criminal
and pending court cases related questions, Family details, Identity and Domicile details as shown

in below picture:

Basic Details Qualification i i ion ppli Quali ion Form
Details Details & Enclosure Check-List Documents
Permanent Address
Gl ifdd 1/Address Line 1 * T 4feT 2/Address Line 2 * Ul dfdd 3 fAddress Line 3
I Frifselect State * foret/District * WIGT / TG/ City/Village *
—Select One-- v| | —select One— v
o = Ts/Pincode = WH/Phone No. *

If Originally a resident of Pakistan/Bangladesh(erstwhile East Pakistan), the address in that country and the date of migration to Indian Union.

Particulars of places (with period of residence) where you have resided for more than one year during the preceding five years. In case of stay abroad {including Pakistan), particulars of all places
where you have resided for more than cne year after attaining the age 21 years should be given :

Residential Address From To
Family Details
ionality (by Birth or | 712
Relation [z [ el 2 2l T = ”“f' (by Birth o of permanent Address
an by Domicile)
! rth
Father *
Mother *
Wife/Husband
Brother(s)
Sister(s)

Information to be furnished about sons and / or daughters in case they are studying/living in a foreign country:

m which studying/Living

. R Country in which studying /
IS T living with full Address
Own Details
Aadhar 1.D * Nationality * Date of Birth *
present age as on Advertised norm * Age at matriculation *
Birth Place
Place of Birth * state * District *
~| | —select One— v

—Select One--

Domicile Details

State * District *

—Select One-- ~ —Select One—

Figure 62: Attestation Details Page in DAF

Application Preview: An application preview will be open on click on next button. The preview
of application contains all filled details. At the end of preview page two button will be available
one is final submit and other is update button. Candidate can update their application on click on
update button. After clicking on the “Final Submit” button, candidate can’t update their detailed
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form. Once candidate click on final submit button, a pay fee button will be generated and this

button will redirect candidate to payment gateway page. And after payment a PDF will generate

for candidate which he/ she can download on click on “Download Scrutiny PDF” button.
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Figure 63: Detailed Application cum Scrutiny preview page
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"2 State Recruitment Portal

Figure 64: Download Scrutiny PDF

Special Note: In case the payment amount is deducted from the bank account/wallet of the

candidate/e-Mitra Kiosk and the payment process fails due to any reason, then in such a

situation the candidate/e-MitraKiosk can check the payment-status by clicking on the “Verify”

button on the application preview page.

Process To fill Offline Detailed Application Form:

If the Candidate is directed to download and fill the Detailed-cum- Scrutiny form in Offline mode,
then the candidate can download the offline form available on the RPSC Official Portal link
(https://rpsc.rajasthan.gov.in/downloads) and then under the “General Information” section,

click on the link name “Instructions for Applicants (Online Application, Rules, Online Objection,
Detailed Form, etc.)” and download the latest version of pdf and take the printout from page
number 50 till end of the document and then fill this form. For payment purpose, the candidate
can refer Chapter 8 “Payment for Offline Services”, pay X 50 fee and attach the fee receipt with
the Detailed Application form cum Scrutiny and submit all documents offline at RPSC office.
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