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The OTR based Online Application and other services have 
been described. Candidates are advised to read the 
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Note 1: Candidates are advised to carefully read the document available on the Commission's 

portal under the menu Candidate Information > Important Downloads > Instructions for 

Applicants regarding various rules before taking any action in connection with the online 

application. 

Note 2: Candidates may also visit the Recruitment Portal's FAQ/User Manual section 

(https://recruitment.rajasthan.gov.in/frequentlyaskedquestions) for more information on OTR 

related services. Apart from this, candidates can email on 

recruitmenthelpdesk@rajasthan.gov.in for technical problems related to above services.  

Note 3: Candidates can contact the Commission office during office hours for any kind of problem 

through the details mentioned in "Contact Us" section on official website 

https://rpsc.rajasthan.gov.in. 

  

https://recruitment.rajasthan.gov.in/frequentlyaskedquestions
mailto:recruitmenthelpdesk@rajasthan.gov.in
https://rpsc.rajasthan.gov.in/
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1. Registration or Login with SSO 
 

Candidate needs to login into https://sso.rajasthan.gov.in for Applying Online. If a candidate is 
not registered on SSO, then he/she can click on "Register" button and choose available options. 
After registering, Candidate can enter their SSO ID and password to login and after login SSO 
dashboard will be displayed.  
 

 
                                       Figure 1: SSO Home Page with Register Option 

 

 

Figure 2: SSO Dashboard 

  

https://sso.rajasthan.gov.in/
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Under the SSO dashboard, the candidate can select the “Recruitment Portal” App (under G2C 
section). After clicking on this app, candidates will be redirected to the following screen 
(Dashboard). 

 

Figure 3: Recruitment Portal Dashboard 

It is important to note that at present online applications are invited by the Commission only 
after One Time Registration (OTR) process. Before applying online, it is mandatory for the 
candidate to create an OTR profile. If a candidate tries to apply online for any advertisement 
without creating OTR profile, a popup message will be displayed as above. Candidate can click on 
“Okay” button to create OTR Profile. 
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2. One Time Registration (OTR) 

Candidates can create their OTR profile though Three (03) major mediums:  

1. Aadhaar 

2. JanAadhaar (Only for Rajasthan Residents) 

3. SSO profile (Note: Candidates must mandatorily undergo ‘Know Your Candidate (KYC)’ 

process either through Aadhaar or JanAadhaar. Application can be submitted for any 

recruitment only after this.) 

The candidate may opt for “Are you resident of Rajasthan?” If opted yes, then candidate may 

select with the Verification Type Aadhaar/Jan-Aadhar/SSO profile. As per option selected in 

Verification Type, and detail filled in Aadhaar/Jan-Aadhar/SSO, the primary information 

Candidate’s Name, Father’s Name, Date of Birth, Gender is auto fetched. 

 
Figure 4: OTR Registration Page (Basic Detail) 
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2.1  Aadhaar based creation 
Candidate may select as ‘Aadhaar’ as Verification Type, enter Aadhaar number and click on “Send 
OTP” button. After Successful verification of entered OTP, all details which includes candidate’s 
name, DOB, Gender and Father’s name (If available), will be directly fetched from Aadhaar and 
now candidate needs to select his category, marital status and specially abled category. Email 
ID will be fetched from SSO profile. After Entering details, click on “Next” button. 

 
2.2 Jan Aadhaar based creation (only for Rajasthan State) 
Candidate may select as ‘Jan-Aadhaar’ as Verification Type, enter Jan Aadhaar Number / Receipt 
Number and then by clicking on “Fetch data” button, a pop up will be opened to select member 
for which candidate need to create OTR profile.  
 
     

 

Figure 5: JanAadhaar Member Selection Popup 

After selecting member, candidate need to click on “Send OTP” button. After entering OTP, all 
the details include candidate name, Date of birth, gender, father name, mobile number and Email 
(If updated on JanAadhaar) gets verified and will be directly fetched from JanAadhaar and then 
the candidate needs to select his category, marital status and specially abled category. Email 
will be fetched from SSO profile. After Entering details, click on “Next” button. 
 

2.3  SSO profile based creation 
By selecting this option, candidate's name, date of birth, gender, mobile number and email ID (if 
available on SSO profile) will be directly fetched from SSO profile. After that the candidate must 
select only father's name, category, marital status and disabled category. The email will be 
fetched from the SSO profile. After entering the details, click on the "Next" button. 
 
Please note that if candidate has already created OTR with own Aadhaar / JanAadhaar on some 
other SSO ID and again tries to create new OTR profile from other SSO then screen with below 
mentioned details will be displayed after OTP verification. 
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Figure 6: Merging case of Duplicate Profile 

 

2.4 Know Your Candidate (KYC) 

On KYC page, the candidate needs to capture & upload live photo, handwritten specimen, 

signature in Hindi/English, and lastly left-hand thumb impression. For the Candidates, who have 

made profile using SSO, it is mandatory to do KYC through Aadhar/Jan Aadhar. For the candidates 

who are already Rajasthan Govt. Employee can select Yes for “Are you Rajasthan Govt. 

Employee” option, followed by entering the employee ID and then clicking on “Fetch” button, 

But the candidate must choose manually the Rajasthan Govt. (RG) Employee in his/her 

application form separately. After this, click on “Save and Next” button for OTR preview and 

payment. 
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                                                                    Figure 7: KYC Page 

 

On Summary page, the Candidate needs to review its OTR then must make payment according 

to selected category. 
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Figure 8: OTR Summary preview before payment 
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2.5 Steps for One Time Fee Payment 

After this, Payment Gateway will appear where the Candidate/Emitra Kiosk can choose 

Bank/Wallet option and make payment. After making successful payment, the page will be 

redirected to Recruitment Portal Again. Now Candidate will see his/her OTR number. Now he/she 

can apply for any desired Application. 

 

 
 

Figure 9: OTR Successful Profile Creation 
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2.6 OTR Updation 

If the candidate feels that there is some discrepancy in his/her details, then restricted editing is 

allowed. For this, candidate can click on the “Edit” button or “One Time Registration” Link as 

shown below: 

 

                                                                     Figure 10: OTR Dashboard 

 

Figure 11: OTR Update details 
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Candidate can edit the those OTR fields number of times whose are depicted by a pencil icon (as 

depicted in above figure). Using the “Update Details from Aadhaar/Jan-Aadhaar” button (from 

which KYC was done), details like Candidate’s Name, Father’s Name (if available in Aadhaar case), 

Birthdate and Gender can be updated in OTR profile. 

Using the “One Time Edit” button, Candidate can edit/update fields mentioned in the below 

image after Aadhaar based OTP authentication. Note that, these fields can only be updated ONLY 

ONCE without any fee. After consuming this one time edit service, if the candidate wants to re-

update in the fields that are part of “One Time Update”, then he/she has to pay fee. 

 

Figure 12: One Time Edit Dialog Box in OTR Edit 
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Using the “Fetch Application” button, candidate can transfer his/her application form(s) from 

her old/previous SSO ID to the current SSO ID. 

 

Figure 13: Fetch Application Dialog Box in OTR Edit 

Using the “OTR Edit History” button, candidate can track the OTR updation history he/she had 

made earlier. 

 

Figure 14: OTR Edit History Dialog Box in OTR Edit 

Upon clicking on “Document Details” button, the candidate will be redirected to OTR Document 

details page, where he/she can fetch/upload documents using DigiLocker, Pehchaan, UDID and 

Emitra Services or can manually upload them.   
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3. Steps to Apply Online 
The currently advertised vacancies will be displayed on the candidate's dashboard. On clicking the 

name of the advertisement, the detailed advertisement and the post details will be displayed.

 

Figure 15: OTR Dashboard ongoing Recruitments 

Before applying, the candidate must thoroughly go through the Recruitment Advertisement for 

Age, qualification and other details available on RPSC Portal 

(https://rpsc.rajasthan.gov.in/advertisements). The candidate may click on the "Apply Now" 

link given in front of the advertisement for which he wants to apply. After this, the candidate may 

select the post for which he/she wants to apply. Next, the candidate will be redirected to the 

Basic Details page. The entries in front of which (*) mark is mandatory. 

 
Figure 16: Post Selection Page 

https://rpsc.rajasthan.gov.in/advertisements
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The following entries are displayed under the basic details page. It is worth mentioning here that 
the candidate’s basic fields (except PH Category) will appear as per the details mentioned in 
OTR profile and will be non-editable during filling application form. 

 

Figure 17: Basic Details page 

After filling various fields and clicking on Next, a verification dialog box appears. Click on 

“Proceed” button if all the details have been verified. After clicking, a popup menu is displayed 

which asks for Mobile and Email confirmation. 
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Figure 18: Verification Dialog Box 

If “Yes” button is clicked, candidate will be redirected to Personal Details page. Personal details 

tab has fields as shown below. After entering the fields, Candidate can click on “Next” Button to 

move to the Qualification & Experience page. 

 

Figure 19: Personal Details page
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Figure 20: Qualification & Experience page
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Education Qualification details page has the fields as per the Recruitment Advertisement. The 
Education details filled by the candidate in his/her OTR profile will be displayed here. After 

entering the above fields, candidate can proceed after OTP authentication on to “Identification 

& Enclosures” page by clicking on “Next” button. 

 
Under the “Identification & Enclosures” page, the live photo taken, signature and left-hand 
thumb impression is to be uploaded by the candidate. If the candidate wants to make any 
changes in these, then he will first have to make changes in his OTR profile. After this, candidates 
can click on the “Next” button to preview their application or click on the “Back” button to go to 
any previous section. 

  

Figure 21: Identification & Enclosure details page 

 

On the Application Preview Page, all the details filled by candidate are displayed. Candidate 
MUST ensure that all the details entered by them are correct. If candidate finds any details to be 
updated, then he/she can click on “Update” button and fill required details. For correction in any 
details which is being fetched from OTR, the candidate needs to update those in his/her OTR first. 
At the end of preview, a declaration is displayed, for which the candidate must tick and then 
proceed by clicking “Final Submit” button. 
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Figure 22: Application Preview page 

  

Special Note: Candidate must ensure that they have received the Application ID after 

submission of application form. Application ID ensures that your application has been 
successfully submitted to RPSC. In case Application ID is not received, then your application is 
NOT submitted to RPSC. Along with this, Candidates must maintain a soft copy of the 
application filled by them for future reference. 
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4. My applications 
Candidates/kiosks can perform various tasks by clicking the "My Recruitment" link on the 
Recruitment Portal dashboard. Five tabs are displayed under this link, which are detailed below: 

 

Figure 23: Recruitment Portal Dashboard for My applications 

4.1 The “Applied Recruitment” tab has list of advertisements whom which the candidate has 
performed any action. Each of the applied recruitment the following buttons will be shown 
accordingly in a phased manner - Apply now, View Application, Closed, and Get Roll number. 
Candidate/Kiosk can click on “Apply Now” button (in case the form is partially filled) to 
complete their ongoing forms. If the Candidate has completed application (Application ID 
generated), then he/she can view their filled application form by clicking on “View 
Application” button. If the candidate fails to complete their partial filled applications before 
the last date of application as per advertisement, then “Closed” will be displayed in front of 
the Recruitments. Candidate can also Edit/withdraw Application their application form by 
clicking on “Edit/ withdraw Application” tab (till last date if allowed as per rules). The whole 
process of Application Editing is explained in 5th and Application Withdrawal process is 
explained in 6th chapter.  

4.2 When Admit card is released by the Commission, then candidates can View/Download their 
Admit Card details by clicking on “Get Admit Card” tab. The whole process of Admit card 
download has been explained in 7th chapter. After Examination, the “Get Roll Number” 
button is shown, from which candidate can view their Roll Number in case they forget it. 

4.3 If the candidate wants to submit Objections on the Question Paper and Answer Key release 
by the Commission after the examination, then he/she can click on “Question Objection” tab. 
The whole process of Objections submission is explained in 9th chapter. Candidates can view 
filed Objection and Transaction related details by clicking on “Filled Question Objection” tab. 
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Figure 24: My Recruitment Page (Sample) 
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5. Edit Submitted Applications 
 

Important Note: Candidate can edit online in their application form on those fields only for 
which RPSC has given permission at that time. 

After clicking on the “My Recruitment” button, candidates can click on the “Edit/Withdraw 
Application” tab, after which the list of various recruitments applied by the candidate will be 
displayed. Candidates can click on the “Edit/Withdraw Application” button related to the 
recruitment for which they want to make online changes. 

Note: If “Closed” is displayed in the “Action” column in front of any recruitment, it proves that 
the online application was not filled completely by the candidate before the last date of 
application (Application ID not generated). Hence, they cannot make changes in their own 
application. 

On Edit/Withdraw Application page, click on “Edit/Withdraw Application” button which 

redirect candidate to basic details of application where the details you submitted earlier will 
be displayed. Depending on the system configuration, certain fields may be editable while 
others remain locked. Review and update the editable fields, proceed through various sections 
just like explained in chapter 3. 
 

Candidates are advised to carefully analyse the details; he/she has given in the Application 
form. In case of any wrong/incomplete information, candidates can go the detail by clicking on 
“Update” button. After satisfying completely, for paying Edit fee, click on “Pay Fee” button at the 
bottom of Preview Page. 
 

 

Figure 25: Payment Summary Screen 

 

After clicking on “Pay Fee” button, candidates will be redirected to the Payment page. Here 
candidates can give their Banking details and complete the transaction. After making payment, 
candidates will be redirected to Recruitment Portal. Candidates can save the Payment Reference 
Number for future reference.  
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6. Withdraw Application 
If after filling the Application form, the candidate feels that for any reason, he/she is not eligible 
for the post applied for or won’t be able to appear in the examination, then he/she can withdraw 
his/her application online (OTP authentication based) within the period prescribed by the 
Commission (Generally 60 days before the examination). For this, first the candidate should click 
on the “My Recruitment” link on the recruitment portal dashboard. 
 

 

Figure 26: Recruitment Portal Dashboard 

 
Under “My Recruitment” section, various actions performed by the candidate with respect to 
any Recruitment are displayed. Candidate may click on the tab “Edit/Withdraw Application” 
then after click on “Withdraw Application” button for the recruitment for which he/she wants 
to withdraw application. 

 
Figure 27: My Recruitment Section 
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After clicking on “Withdraw Application” button, click the “Withdraw” button. The system 
will display the basic details of your application for verification to the candidate as shown. 
Candidate MUST thoroughly check the details before proceeeding. After verifying all the 
details, review them carefully before confirming. Candidate may click on “Edit/Withdraw 
Application” button in popup. 

 

Figure 28: Withdraw Application Popup 

 
After clicking on “Withdraw Application” button, another pop up (for OTP) will open. In this, 
Candidate must give consent on Withdraw Application Condition (as shown in figure below in 
Red Colour). Also, Candidate must Specify the Reason for Application Withdrawal. After Providing 
the above details, Candidate may click on “Send OTP” button. 
 

 

Figure 29: Send OTP Popup 

 
After clicking on “Send OTP” button, Candidate must enter OTP received on his/her mobile in 
next popup displayed. After entering OTP, candidate may click on “Submit” button to withdraw 
his/her application. 
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Figure 30: Verify OTP and Final Submit 

 
 
After OTP verification, a confirmation message (as shown below) will be shown on screen. Also, 
an SMS will be received to the candidate’s mobile regarding withdrawal of application. 
 
 
    

                                    
Figure 31: Application Withdraw success message 
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7. View Exam District and Admit Card download 
In General, the Commission issues the exam district for any exam through a press note 07 days 

before the exam day and the admit card is issued 03 days before the exam day. Candidates can 

view the exam district issued by the Commission and download the admit card by clicking on the 

following link: 

View Exam District: Candidates should first log in through SSO and go to the dashboard of the 

recruitment portal. The View Exam District link for the exam issued by the Commission will be 

displayed on the dashboard, as per the figure below click on it. 

 

Figure 32: Link available for examination district view on Recruitment Portal Dashboard 

After clicking on the above link, a page will be displayed for the candidate to enter the application 
number, date of birth and captcha. After entering all the entries, the candidate should click on 
the "Submit" button. 

 

Figure 33: Details entry page for viewing exam district 
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Figure 34: Candidate’s Exam District Details 

 

Admit Card Download: Candidates can download the admit card issued by the Commission in 

two ways: 

Through the Commission's portal: The admit card issued by the Commission will be displayed on 

the official website of the Commission with the link to the name of that examination, the 

candidate should click on it. 

 

Figure 35: Admit Card link on RPSC website 

After this, a button will again be displayed in front of the candidate with the name of that exam, 

by clicking on which the candidate will be forwarded to the recruitment portal. 
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Figure 36: Button on the Commission's portal for forwarding to recruitment portal 

 

 

Here the candidate should enter his/her examination type, application number, date of birth and 

captcha. In case all the entries are correct, the admit card will be displayed before the candidate 

which the candidate can download or take a clear printout as per the given instructions. 

 

Figure 37: Details Entry Page to download Entry Card 
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Through Recruitment Portal: After logging in through SSO, candidates can click on the link “Get 

Admit Card” on the dashboard of Recruitment Portal. 

 

Figure 38: Link available on the dashboard of recruitment portal to download the admit card 

 

On the next page, the candidate will see all the applications filled by him. The “Get Admit Card” 

button will be displayed against the examination for which the admit card has been issued by the 

Commission. By clicking on it, the candidate can download the admit card or take a clear printout 

as per the instructions. 

 

Figure 39: Link released on Admit Card tab to download admit card 
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8. Payment for Offline Services 
The facility of making payment through Indian Postal Order (IPO) for availing various offline 
services of RPSC has been discontinued by the Commission. If the candidate wants to avail these 
services, then he/she will have to make online payment through the recruitment portal and 
attach the payment receipt along with his/her application. Currently the following services are 
available - 

1. Edit Application Fee 
2. Detailed cum Scrutiny Form Fee 
3. Miscellaneous Fee 

 

For this, first the candidate/Kiosk may click on the “Payment for Offline Services” link under the 
Recruitment Portal dashboard. 

 

Figure 40 : Payment for Offline Service (For PG) 

 

After clicking the link, the following page will be displayed. After that the candidate may select 

the name of offline service availing for, department name, recruitment examination name and 

post applied for. After filling the above entries, candidates may click on “Pay Fee” button. 
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Figure 41: Pay Fee (ex. For Detailed Form Service) 

 
If Miscellaneous Fee (Difference Fee) is selected by the candidate, the following page will be 
displayed in which the candidate will have to enter the payment amount. 

 

Figure 42: Pay Fee (ex. For Miscellaneous Service) 

After clicking on “Pay Fee” button the following popup will be displayed in front of the candidate. 
The entries previously filled by the candidate will be displayed here which the candidate should 
check carefully. After verifying all the details, candidates can click on “Pay Fee” button in the 
popup.  
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Figure 43: Confirm Popup for Detailed Form/ Edit form 

 

After clicking on the “Pay Fee” button, the following screen will be displayed in front of the 

candidate. The basic details of the candidate and the entries entered earlier by him will be 

displayed here in the form of payment summary screen. After verifying all the details, candidates 

can click on “Pay Fees” button in the popup. 

 

Figure 44 : Final Summary Screen Before Payment (For PG) 
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After this, Payment Gateway will appear where the Candidate/Emitra Kiosk can choose 
Bank/Wallet option and make payment. After making successful payment, the page will be 
redirected to Recruitment Portal Again and below mentioned is the receipt generated after 
successful transaction. Candidate can check transactions details by clicking on “View Transaction 
History” button. 
 

 

Figure 45: Receipt Screen After Successful payment (Attach this) 
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9. Steps to Submit Online Objections 
The Commission generally invites objections for three days after any examination through a press 

note. Candidates can submit objections to the Commission's exam results as follows: 

Under the Recruitment Portal Dashboard, click on “My Recruitment” button. After clicking on it, 

various options will be shown. Candidates can click on “Question Objection” option, after which 

a list of various recruitments filled by the candidates will be shown. If Objections are invited on 

any Recruitment, then Candidates can click on the corresponding “Question Objection” button 

of the Recruitment for which he/she wants to submit Online Objections. 

 

Figure 46: Question Objection Tab screen 

 

 

After clicking on “Question Objection” button, various fields will be shown. Candidate needs to 

fill all required fields to apply online objections for question. 
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Figure 47: Objection main screen 

After entering all the required details, click on the “Add” button. After clicking on the “Add” 
button, a table will be displayed in front of the candidate which will contain details of the 
objections filed by the candidate row wise. This row has not been permanently saved yet. If 
candidate wants to apply for another question objection, repeat this process otherwise validate 
the self-declaration check box and click on “Save” button. 
  

Candidates are hereby strictly 

instructed not to upload any 

improper or illegal documents 

otherwise they themselves will be 

responsible for it. 
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Figure 48: Screen after Entering a single Objection Details 

After clicking on “Save” button, click on “Pay Fees” Button for payment. After clicking on “Pay 

Fee” button, candidates will be redirected to the Payment page. 

Here candidates can give their Banking details and complete the transaction. After making 
successful payment, candidates will be redirected back to Recruitment Portal. Candidates can 
save the Reference Number for future reference. 
Note: - Candidates’ Objection will be considered only if he/she has made successful payment 
for the Objections 
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Figure 49: Before payment summary screen 

 

Figure 50: Screen after Successful payment 
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10.  Steps to Fill Online Detailed Application Form (DAF) 
Under the Recruitment Portal Dashboard, Candidates can click on “My Recruitment” button as 

shown below: 

 

Figure 51: Recruitment Portal (Home) 

My Recruitment: Candidate needs to click on my recruitment. Under “My recruitment” page, 

Candidate may click on “Detailed Form cum scrutiny” tab. 

 

Figure 52: My Recruitment Page 
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Detailed Form cum Scrutiny: On click on detailed form cum scrutiny, below mention page will 

open with recruitment name, start date, End date and “Apply Now” button, candidate need to 

click on this button to fill detailed form. 

 

Figure 53: Detailed Form cum Scrutiny (Apply) 

Apply Now: On click on apply now button two pop will be open. In first pop up two messages will 

be displayed, candidate need to read that instruction and click on check box button and then click 

on “OK” button. After clicking on “OK” button, again a pop up will be displayed with link 

mentioned on it, candidate need to click on link, which will redirect candidate to instructions 

page. Candidate needs to read all instructions related to filling of DAF and then click on “OK” 

button after click on check box. 

 

 

Figure 54: First and second popup 
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Basic Details: On basic details page all data are fetched from application form except “पद कोड/क्रम 

संख्या”, “स्थाई पता” and “जन्म स्थान”. Candidate can edit fields which are enable to edit which 

includes candidate’s name (Hindi), Father name (Hindi), Mother name (Hindi), number of 

children with details etc. Rest other fields are disabled and candidate not able to edit them. 

 

Figure 55: Basic Details Page of DAF 
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Qualification Details: On qualification details page candidate fill all their qualifications details 

and details which are filled by candidate at the time of filling of application form (Which includes 

secondary and senior secondary details) are predefined on this page. To fill details on this page 

candidate needs to click on check box button to enable any fields. Under “शिक्षा सम्बन्धी प्रमाण पत्र” 

candidate need to click on check box button and enter name of the degree according to field and 

click on sample button to download document for the same. 

 

Figure 56: Qualification Details Page in DAF 
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Experience Details: On experience details page candidate fill all their experience details. In 

experience details if candidate wants to add more details, then candidate click on add button 

after filling all required details. To fill rest fields on this page, candidate needs to click on check 

box button to enable particular fields. 

 

Figure 57: Experience Details Page in DAF 
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Identification & Enclosure: On “Identification & Enclosure” page, the candidate needs to capture 

his/her live photo and upload signature. 

 

 

 

 

 

 

 

 

 

 

 

Figure 58: Identification & Enclosure page in DAF 

 

 

 

Applicant Check-List: On Applicant Check-List page candidate select particular check box and 

radio button according to their requirement and also enter his/her age. Candidate can click on 

“Clear” button to de-select all radio button of particular section. 
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Figure 59: Applicant Check-List Page in DAF 
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Qualification Documents: On Qualification Documents page candidate can upload their required 

documents by entering their issue number and issue date. All documents are non-mandatory. 

  

Figure 60: Qualification Documents Page in DAF 

Note: While uploading educational/training documents online, ensure that all such documents 

which have more than one page are uploaded by creating a single integrated file (combine 

multiple documents in a single PDF). 

Preference (If Applicable for any recruitment): On Preference page candidate provide 

preference by entering preference value against particular department. Candidate need to give 

preference to department uniquely that is no preference should be repeated for particular 

section with correct order. 

Figure 61: Preference Page in DAF (if applicable) 



Guidelines for candidates regarding OTR based online application and other services 

Page 45 of 47 
 

Attestation Details Page: On this page, the candidate has to enter his entire background details 

for Police Verification Purpose like School & College details, previously recruited details, Criminal 

and pending court cases related questions, Family details, Identity and Domicile details as shown 

in below picture:  

 

Figure 62: Attestation Details Page in DAF 

Application Preview: An application preview will be open on click on next button. The preview 

of application contains all filled details. At the end of preview page two button will be available 

one is final submit and other is update button. Candidate can update their application on click on 

update button. After clicking on the “Final Submit” button, candidate can’t update their detailed 
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form. Once candidate click on final submit button, a pay fee button will be generated and this 

button will redirect candidate to payment gateway page. And after payment a PDF will generate 

for candidate which he/ she can download on click on “Download Scrutiny PDF” button. 

Figure 63: Detailed Application cum Scrutiny preview page 
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Figure 64: Download Scrutiny PDF 

 

Special Note: In case the payment amount is deducted from the bank account/wallet of the 

candidate/e-Mitra Kiosk and the payment process fails due to any reason, then in such a 

situation the candidate/e-Mitra Kiosk can check the payment status by clicking on the “Verify” 

button on the application preview page. 

 

 

Process To fill Offline Detailed Application Form: 

If the Candidate is directed to download and fill the Detailed-cum- Scrutiny form in Offline mode, 

then the candidate can download the offline form available on the RPSC Official Portal link 

(https://rpsc.rajasthan.gov.in/downloads) and then under the “General Information” section, 

click on the link name “Instructions for Applicants (Online Application, Rules, Online Objection, 

Detailed Form, etc.)” and download the latest version of pdf and take the printout from page 

number 50 till end of the document and then fill this form. For payment purpose, the candidate 

can refer Chapter 8 “Payment for Offline Services”, pay ₹ 50 fee and attach the fee receipt with 

the Detailed Application form cum Scrutiny and submit all documents offline at RPSC office. 

 

https://rpsc.rajasthan.gov.in/downloads

